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ABSTRACT 

The role of helping professionals is e»erging as an 
integral part of a comprebensive prog ran. "Resource resq,urcef ulness, " 
a developmental phase of any such program, requires special knowledge 
and skills on the part of all helping professionals,' from counselors 
to career eSucation: specialists, A resource can be defined as any 
source of information, human or nonhuman. Acquiring and maintaining 
these resources can be assimilated into „the total process of needs 
assessment, program design, implementation and evaluation. The 
workshop described is designed to help participants acquire specific 
skills to apply to^their work settings- The one-day training prog|:am 
can be used for preservice Counselor education, and provides a 
st^p-by-step approach to developing skills in resource acquisition 
and utilization from the beginning stage of resource attitudes 
assessment to the final stage of implementation » (Aut^hor/BHW) 
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RESOURCE RESOURCEJULNESS: 
A 1-DAY TRAINING WORKSHOP 

by 

Helen L; Maniarchev ffnid . Beverl/ Pritchett 



PROGRAM BACKGROUND 



The role of helping professionals is emerging as an integral part of 
a comprehensive program rather than as an isolated endeavor. "Resource 
resourcefulness" is one phase In the development of any such program. A 
resource can be defined as any source of information, human or nonhuman. 
Acquiring and maintaining resources is a waste of effort unless they are 
assimilated into the total process of needs assessment, program des1g)i, 
implementation, and evaluation. This training workshop assumes that the 
participant's desire to use resources effectively stems from commitment to 
a total program. The workshop 1s designed to help participants acquire 
specific skills which they can then apply in the context of their o!^work 
settings. 

/ 
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Need 



In this century th^ information available In the world is^expanding 
to such an extent that we are experiencing an "Information explosion," in 
which the total amount of information doubles every 7 to 10 years. By the 
time students entering kindergarten today graduate from hf^h.school, 
there will be three or four times «s much Information ^as now; and by the 
time these students are ready for retirement, the amount of Information 



available will have increased approximately 65 times since their kinder- 
garten days (Hollis & Mollis, 1969), 

We acquire information from many kinds of resources, both nonhuman 
and human. One need only recall a recent visit to a local bookstore, to a 
library, or to the exhibit area of a national professional association con- 
vent ion to realize the tremendous variety of res<;%|'ces available to u$~ 
books, iTK)vies, films trips, audiotapes, videotapes, kits, flyfers, computer 
programs, pamphlets, reports, guides, journals. Similarly, human resources 
abound in schools, conmuni ties, and business, and government agencies. 
Indeed, it is impossible for anyone even to comprehend allof the infor- 
mation available through these sources, much less be able to utilize it- 
Selection of what is usable is becoming increasingly difficult, and a 
resource which has meaning .for one person may have no meaning for another. 

Today the challenge is not to get infonrtation but rather to 
select pertinent information. With the information explo- 
sion another challenge arls^i: making sure that one has 
not omitted from his fonsidjbration information that may be 
important to him, (H'ollis /& Hpllis, ^69, p. 4). 

Thus, appropriate resource utiTjIzation Includes familiarity with what re- 
sources are available, evaluatl/on of the resources that seem most appro- 
priate, and selection of those/which best meet the unique needs of the 
situation and clientele. / 

The reader wi'll immediately note the career developrtient focus of this 
training program. Although becoming resource resourceful is a competency 
needed by developers of any program, the increasing emphasis in education 
on teaching the concepts and sk^ls-of career development makes it a 
logical choice for examples. Educators now recognize that decision-making 
skills, values clarif^i cation, and self-knowledge are crucial to satisfying 
occupational choice and rewarding experiences 1n all aspects of life. 



- Underlying th^ pressures on educators from students, parents, cormiu- 
nity members, and legislators is the demand for accountability— for meas- 
urable evidence that whatever program is adopted achieves visible and 
worthwhile outcomes. Meeting this demand requ-ires the development of 
career guidance programs with clearly defined goals and objectives which 
effectively utilize an intermix of resources from within and outside the 
school. The identification and use of resources is a critical factor in 
the success or failure of a program effort. 

Purpose 

Resource resourcefulness requires special knowledge and skills on the 
part of all helping professionals, including counselors, counselor educa- 
tors, student personnel workers, agency counselors, pupil personnel workers 
vocational guidance personnel, and career educ^ation specialists. Because 
this role may be new to some of these individuals, they may need inservice 
training to develop new competencies. Individuals already responsib]^ for 
obtaining and maintaining resources will also find this program helpful in^ 
-renewing ahd updating their present skills. 

This document describes a J -day training program that may be used 
by individuals, in inservice experiences, in preservice counselor educa- ^ 
tion programs, to teach participants the knowledge and skills required to 
gain familiarity with, to evaluate, and to select resources appropriate 
to their work setting. The program is transportable, 'competency-based, 
and usable In a wfde- variety of settings. It emphasi;?es bui Iding^compe- 
tence rather than merely acquiring facts and ideas, so that the focus is 
0" ^^ilk* putting into practice what is learned. At the conclusion of 
the training, jparticipants will have developedian Action Plan to put to 
Immediate use in their work. 



Although the intended user of this document is the individual respon- 
sible for collection and dissemination of resources within a program, we 
take the attitude that the most effective way of accomplishing the tasks 
of program design and implementation is through the team approach. » Helping 
professionals have traditionally operated as individuals, doing whatever 
was most personally appealing within the counseling or guidance services 
framework. Those who have tried to develop uni fled ■proar^mTliave often 
failed because of lack of administrative and staff ur/derstanding and sup- 
port. It is our view, therefore, that the resource per^n will have 
greater potential for success if he/she. col laborates with\others who are 
responsible for the Institution's goals, objectives, and oirbcomes. 

Description 

1 

The workshop provides a step-by-step approach to developing-skil Is In 
resource acquisition and util ization^from the beginning stage of resource 
attitudes assessment to the final stage of implementation. The program is 
presented as a single, integrated package that can be seTf-taught In an 
individual time-frame, or used as a pre- or inservice workshop approxi- 
mately one day in length. Instructions for the facilitator of the work- 
shop are provided in the Facilitator's Guide following the participant 

materials. 
f 

The basic components of this systematic approach to resource resource- 
fulness include: . ^ 

! 

\ 

1- PreassesSments of resource attitudes and current resources 

available in the participant's setting; • 
2. Presentation of the Resource Imp/ementatlon ^odel (RIM) with 
> activities' focusing on becoming familiar with nonhuman and human 

* V 
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resources,, evaluating and choosing resources, and developing 
resource action' plans; 
' 3. Customizing the RIM for each participant's setting; and 
4. Postassessnient of resource attitudes. 

The Facilitator's Guide. which follows the participant materials con- 
tains complete instructions for implementing the program. Approximate 
times are also specified for each section of the program in the Guide. 

Upon cx)mplet1on of the program, participants will possess the knowl- 
edge and skills and, hopefully, the motivation necessary to implement the 
Actiort Plan which they develop. Using. this plan, they should be able to 
respond more effectively to the resource needs of their Institution. 

On the next page begins the participant section of the resource 
resourcefulness training program. 
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PROGRAM GOAL 
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This program is designed for helping professionals in schools (K-12) 
and*- agency settings such as guidance counselors, student personnel workers, 
and agency personnel responsible for acquisition and maintenance of re- 
sources. It is also intended for students in preservice education who 
have had work experience in resource utilization. Students in preservice 
programs without previous experience should be involved in concurrent field 
placement or internship programs to make the learning experiences personally 
relevant. * , ^ 

It 1s dssumed that the organization has made a tentative comniitment to 
de>^eloping a new^ or revised program, and has designated the workshop par- 
ticipant as the coordinator responsible for collection and dissemination of'^ 
resources. Preservice students will hypothetical ly assume this role. 

The program focuses on helping participants develop skills in 
acquiring and using resources for initiating, developing, or improving 
programs in their work settings. This includes becoming familiar with an 
array of humah and nonhuman resources, evaluating them, and developing an 
action plan for use of at least one resource. 

V 

\ 



PROGRAM OBJECTIVES 

When you have completed this program, you will be able to use the 
Rersource Implementation Model (RIM) to acquire and use resources in your 
setting. Specifically, you will be able to; 

1. State three characteristics of each of four (or more) nonhuman 
resources, 

2. Develop a strate^ ^for a manu^il search of an educational data 
base as shown by successful completion of the Data Base Comprehension 
Check. • 

3. Retrieve information effectively from human resources, as shown 
by receiving an acceptable role play rating on the Interviewer Rating 
Sheet. ' ' 

4. Apply appropriate criteria to evaluate resources as shown^by using 
at least six factors from a specified master list. 

5. Develop a plan for using a resource in your setting, as shown by 
listing at least three activities in each of the, three categories of the 
Resource Action Plan Guid'e. 

6. Demonstrate increased confidence in your resource resourceful- 
ness, as measured by a positive change in your scores on the Resource 
Attitudes Pre- and Postassessments. 
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PROGRAM OUTLINE 



Approocimate 

^HH AoHvit'y Ohj&ative (b) 

1 hour Introduction, £xplaJiation of 6 

structure and purpose of program. > 
Activity to promote awareness of 
♦ resource attitudes. 

2 hour^ . Introducing the RIM. Activities I, 2, 6 

and text on becoming familiar with 
. an array of resources and practice ' 
in using a representative data base. 

^ ^ hour Activities and text on using human • 3, 6 

resources. 

3/4 hour ActivltiTes and text on evaluating 4, 6 

and choosing resources. , 

^ hour Activities and text on developing - 5, 6 

^ an action plan, using first a 

\ simulated setting and then a real 

\ situation. , 

' I 

1/4 hour , Concluding Resource Inventory and .'6 

/ Wrapup, f ' . 
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I. INTRODUCTION * 



Imagine th^ you have been appointed tg a newly formed coimiittee 

• called the Career Development Committee, Your job 1s tp worK with other 
■professionals to Improve the level of career guidance/tn the schools ancU 

' the community. Your task wll"! involve students at ^1 levels, as well 
as various Interested adults. ' The whole thlng^sDund^d Interesting when 
you were first appointed, so you didn't mjnd switching'arouhfl your 
* A crowded Schedule to make time for this new task. 

But the committee that is supposed tjp design the program hi^sjust' 
" finished its first meeting, and you're wondering if it's going to be 
worth it after all. The tiieeting started out all right, with everyone 
freeing that they'd lik,e to get some more resources in the area of 
" career development. But from that point on it seemed to fall apart. At 
the end you were ready to leave, feeling that the group had just gone 
around in circles and not accomplished much. y 

In the first place, Roger Resource is the chairman. He's the kind 
of person who has a million ideas for people to talk to and films to look 
at and references to check. But he^^doesn't weed out the good ones from 
the bad--. He, goes off in six different directions and never really 
focuses in on how his resources relate to the problem at hand. In the ' 
meeting he and Johpny Journal managed to waste quite a bit of time. 
. Johnny seems to have re^d- every counseling periodical that's come out ' 

* sincp'1958, and can quote titlfes and authors at length. But he's so 

% 

busy telling people about what he's read that he never has time to do 
anything with his knowledge. He seems to have some good information, 
really, and so does Roger; but they-^on't know how to put it to use. 

7---. \ ■ ' : , . - _ . ■ 



Thpn there's Patsy Prestige. Her' Idea Is that the only way to 
accomplish something is to run out and hire an expert, preferably from 
another state. She's ready to spend the whole of the comnittee's not- 
very-large budget 5n bringing in outside resource^, without even looking 
to see what's locally available. 

The other committee member is Eunice Excuse. She's the one who 
finds something wrong with everyone else's suggestions. This idea takes 
too much time, that one is too difficult, and of course they're all too 
expensive- She thinks there's no point in reading any articles because 
they're all jargon anyway, and there's no point in cheQking out the film 
library because all of those resources ape bound to be out of date. You 
find yourself wondering why she b«^thered to come to the meeting at all. 

You left the meetfng with nothing decided, convinced 'that there 
must be a better way to find and use resources. What's more, you are 
determined to learn what that Is— before the next corpittee meeting. 
That "better way" Is what this program is about. When-#oO have finished 
it, you will know what resources are, how to evaluate thl% and how to 
implement them 1n your setting. Unlike the other people. on the com^ 
mittee, you will be resource resourceful. 
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- , IX. A. RESOURCE A2TIT{/DS5 PREASiSESSMENT 

Let's go back to those committee members and think about them again. 
It Isn't hard to see what the problems are. Roger knows about a lot of 
resources, but he Isn't able to evaluate their usefulness. Johnny also 
has a lot df knowledge, but" he doesn't know how to Implement i%. Patsy Is 
Simply not familiar with very -many resources; she doesn't know how many 
useful resources can be fouV>d c-heaply and close to home. " , 

And Eunice's problem is her attitude. She will never be I'esource 
resourceful until. she stops finding reasons why not» and begins to view 
the task as not only possible but challenging. Developing a fiositive 
attitude is sometimes the hardest' part of becoming resource resourceful, 
but unless you learn to think positively, you -are liable to w^ste all your 
Other knowledge and skills. 

Before going on to the other sections* of this program, ^top for a 
minute and consider your own resource attitudes. When you Ust thought 
about using resources, were you a Roger or a Eunice? j 

5 

The following Inventory will help you clarify your owi^jattitu|des 
toward res,ource resourcefulness. Your facilitator will provide instruc- 
tions for t^iJs- activity. 
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Resource Mtltudes Invervton 



•I 



1. I son familiar wtth a lot of re- 
sources; 1 don't feel I lack 
resource infonnation. 

2. I feel comfortable about using 
data bases; they're easy to 
access. 



strong'ly 
agree 

/ 



h 



strongly 
disagree 
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3. I feel I krtow how to mefke the 
best use of the human resources 
in Jny setting, 

4. I am good at evaluating resources 
and choosing appropriate ones. 

5. I think you can acquire many use- 
ful resources without spending a 
lot of moi|^. 

/ 

6. Once I.'ve «k:qu1red a rc^source, I 
feel I know how to Implement It 
effectively. 

7. It's easy to adajaTt resources 
which don't exactly fit my needs. 

8. When I need a resource, I am Con- 
fident that I can find what I'm 
looking for. 

V 

9. When I have a task to complete, I 
feel that finding an appropriate 
resource Is worth the time and 
effort. 



h 
5 



h 
5 



h 
5 



h 
5 
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II. B, CUmmT USSOURCE INVSNTOHY 
* . ■ . ■ . / ■ • 

In addition to' examining your own attitudes about resound^s, it is 
also important to identify those resources which are al read /present in 
your setting. As you begin to think abOut what you hav^ oh hand right 
now, are you certain that all the parts of^hat occiupational" information 
kit are really there? Do you know if that film p/ojector has been repaired 
yet? And where is that index the librarian made^for all those college 
catalogues? 

If you aren't sure of the location or condition of your .present re- 
sources, you can easily do a quick inventory. It may take a Jittle time 
to find everything, but in the long run it will probably save you some 
money and avoid wasted efforts. The Curvent Resource Inventory i^^designed 
to help you accomplish this task. Your facilitator will provide instruc- 
tions for this activity. ♦ 

/ 
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Current. Resource Inventory 



- Name of Resour^ 



Looatlon 



People 
(School -Based) 



< - 



Materials 



Equipment 



Community 
People/Places 



Restrictions for- Use 
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imaS IMPLEHPNTATION MODEL (RIM) 



. ' Jhe se9ret to^feseii^tie -resourcefulness 1s being systematic as you 
consider and avali^te re'sourcbs. The following three-step Resource 
Implementation Model. (RIM) I5"a good \y|y \o systematize your thinking. 

i 





1. Consider'posslble resources available to you. 

2. , Evaluate your resources and choose an appropriate one. 

3. Develop a Resource Action Plan. 

The rest of this program will shftw you how to carry out each step 1n turn. 
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^tep 1y BeoQ(n1>iq P^miljar With dfi A rray of Resources 



, A. Increasing Knowledge of Nonhuman Resources 

A resource is a source of Information— human or nonhuman. Your con- 
cern may be only to use the resource to answer a particular question, as 
when you look in the Oictionary of Occupational Titlgs to see what ar 
Technical Programer or a Stamp Presser actually does. Or you may want to 
obtain the resource itself, eitheh for a short time (as when you ijivite a' 
speaker or rent a film) or permanently (as when you purchase a series of 
modules on different occupations). 

In either case, the first step is to become familiar wl^lj^s many 
d1f.ferent resources as ypu can. In this section, you will have the chance 

✓ 

to look at a number of nonhuman reinforces. *'(Human resources will be dealt 
with In Section C.) It's not necessary, like Johnny Journal, to rejfti each 
book cover to cover. It's- important just to know a few basic facts about 
some categories of resources. Some of these categories are: 

Data bases . These are systems, often computerized, for information 
retrieval. We have concentrated here on data bases whose Infor- 
mation tends to relate to the field- of education, such as AIM^ARK 
or Psychological Abstracts. 
Commercial Publishers . Don't think only of books I Many companies 
offer a variety of materials, including audiovisual aids, charts $ 
kits, transparencies and tapes. A few well-known companies are 
Chronicle Guidance Publicatiions and Science Research Associates. 
. Standard References . These are the basic tools from which to build - 
a Career Resource Center. Examples are the Dictionary of 
Occupational Titles and the Occupational Outlook Handbook . 
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Local, state, national agencies . These are often able to provide 
materials at little or" no cpstt They frequently have descriptions ^ 
and docomentation of a^ide variety of programs. Such^ agencies 
incluck local boards of education^ state^ departments of eciiJcation, 
and the National Institute of Education. 
Another important category, dissemination systems, includes diffusion 
networks, research coordinating units, and research and development ex-, 
changes. These systems operate on state and national levels, and are 
often accessible through state departments of education or national clearing- 
house networks. This category will nqt «be covered in detail here, but an 
excellent source of information for this topic is Peterson, Halasz and 
Bina (1977. pp. 71-T08). Publication information is located in the 
References section of this program. 

Acquiring specific Information is a never-ending process, because new 
resources are always appearing. But the information in Appendices A-D 
will^t you started. Don't try to read it all now. -The next exercise 
will help you to become well acquainted with it. Your facilitator will 
provide the instructions for this activity. 
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Name •* ■ * 

■ " " ■ — - — ■ ■ . ( 

Resout^ce Comprehension Check 

Nobody knows everything about resources\ But It's a good Idea to b^ 
famlHar^ith some of-^the common ones, so that when you want something ^ 
you know where to look. • - 

In the last\activity, you. learned some basic facts about a^w^de 
range of re|ouFces. This next activity is designed to help you check 
your comprehension. Listed below are the four categories of nonhuman 
resources just presented. On the lines after each category, write three 
of the characteristics you learned about each one which will help you use 
it more effectively in the future. 

1 - Data Bases 

Characteristics: a. 



b. 



^ c. 

2. Conmercial Publishers 
\ Characteristics: a, 



b. 



c. 

, — 4 




Standard References 
Characteristics: a. 



c. 



4 

Local, State, and National Agencies 



Characteristics: a. y 



s 
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B. Using a Reprt?sentdt1ve Data Base 

y The preceding section prov|4pd you with Information about data bases 

and other nonhuman resources . This section of the program will help you 

learn to use data bases^and, specifically, to -design a search strategy 

which will lead you to the Informatioh you need. It 1s Important to 

A*. 

realize that although many data bases can be searched by computer, their 
greatest use is by people who do manual (or hand) searches. You don't 
have to be a computer expert to use a data base! Computer searching 1s 
an attract^ve feature which can save you time and effort, in information 
gathering, but it uses the same basic sear,ch strategy principles as a 
manual search. 

- One typical data base is the ERIC (Educational Resources Information 
Center) data base, which contains thousands of actual program descriptions, 
models, or guidelines, often with detailed explanations and evaluations. 
This would be an excellent source for the Career Development^ Committee. 
It would especiaTVy appeal to Roger- and Johnny, who like lots of resources! 

Most ERIC documents are available on microfiche, which are small 
pieces of microfilm, each containing up to 98 photographed printed pages. 
But don't panic! If you don't have' a microfiche reader In your setting 
or you don't have time to do all your reading in one visit to an ERIC col- 
lection, you can still use the ERIC system. Many libraries or media centers 
have reader/printers which enable you to make paper copies of Important 
pages directly from the microfiche. Most ERIC documents can- also be ob- 
tained in two forms: microfiche orpaper copy. Ordering information is 
available at your fRIC microfiche collection. ,' 

Let's see what the committee might do if they decide to Visit an ERIC 
collection. First, they will have to design a manual search strategy 

20 5^ 
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. for their topic. The n^thod for ca.rry1ng out such a search strategy 1s 
presented on the fpll.owlng' pages. • 
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St^tfe your sij^rch question, ^ ' ^ 

WrUe down the main headings or Ideas of what ^ou are looking for 
to help clarify your thoughts. This statement should be short, 
but as specific ^5 possible. 

lB.?Pj,^.- Ideas or nwdelk for planning and designing a career 
development program invol^ng the school and coirmunlty. 
Locate the Thesaurus of ERIC Descriptors . 
This is an index cental 



used in the ERIC system. 



ning all of the inking terms (descriptors) 



CZ3 



/ 



Using the descriptors listed in the Thesaurus « you should attempt to 
Identify at least two descr4pftors that will be helpful to you in 
searching for materials about your topic. 
Example 1 : Career Education 

(Find ttiis descriptor on the following sample page from the 
Thesaurus . ) 

■ '7 . . 
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$ample Page from Thesaurus 



cut 1* ftlii ii 

it Social Syit«mi 

CommunUm 

QQv«rnm«nt (Admin I4ir«tiv4 
&o<lYl 

Un<t*d StvtM HiitOfY 

CAMIAinJaiON (AW*A«fTlO 

Jul 1966 
^ CtJf: 4 Rif; 14 

fVT Compotit on Sk.llt« 
(WUrary) 
Punotuatlon 
S«nt«mis Structure 
Sp«l1inQ 

CAmAl OUTIAY MXro AS- 

sm) Jul I960 

cut: 29 , f^lE: 114 

RT Capital 

Education arjlnanc« 
OrganUatiqWrSlia (Groupa) 

CArnpm Oma, 1974 

CiJt 7 . 3 
3^ &(pianatofY commanti or 
daalgnationa accompanying 
lictorial lUuotrattona. utua^ 
aa und«r1lnai or over- 
Hnai 
yjf Cutllna^. 
RT Cartoono* 

Illustrations 

Joumalitm 

Layout (Put>lioationa) 

Nawapapara 

Photographo 

CMOIAC (mSON) Jul. 1966 
V cut: 29 . flIE: 6 
BT Phyt Ically Handiotpped 
RT Handicapped 
H«altfi 

Physical Charactaristios 
Ptiyaioal Q«v«l6pm«nt 



CMOIOVASCUlAjl 

Jun. 1969 
cut: 71 Rl€:31 
Circulatory Systam 
Vaiculir Syatam 
Anatomy 
6lood CIrouiation 
Haart Rita ,X 
Human Body 
Hyp^rtttnsiion 
Phyaiology 
r Zoology 

CAftm AYf/mtms Pab. 1976 

cut: 86 RIC: 629 
SN Ap0r«ciatton fep«nd gndai^- 
nandtnQ 'gf tha vartaty of 
types df «oar##ts • oftsn 
rafars to tha initial phsts of* 
oara^r adticatson appropri> 
kxm to tiia alam^ntary 
school 

UP pooupsti6nal AWatanats 
^5^ocat^onal A>Ariiranaia 

BT Vocational Qavalopmant '^-^ 

AT Carter Cho«a 
Career Iducvtlon 
. CsnMD l^lsnning X 



C«reei|u^ 
^OcoMtfaooAs 



CAItifll OIA>K|| Jan. t96i^ 

cut: 96 Htll: 121 
UP impioymant Changa 
' Job CHanga 

Vooatlonal Changa 

Work Changa 
6T Vocational OavalOpmant 
RT Career Choioa 

Career Opportgnitiaa 

Ca<%er Planning . 

Careers 

Hmploymant Opportunitiaa 
Job 3atisfaotion 
Job Seer^h. Methyl 
Uabor Turnover 
Occupatiorial Choice 
Oooupationai Mobility 
Prbmotion (Occupational) 
Vocational Adjustment 

CAMSBOKMCl . Jif|. 1966 

CUE: 661 BIE: $06 
BT Salection 
RT Aspiration " 

Career Awaraneaa 

Carear Cbange 

Career Education 

Qaraar Exploration 

Career Planning 

Careers 

Employmant Opportunitiaa 
Ocoupatlonal Aspiration 
Oco^ational Choice 
Occupations 
Parsonal Interasta 
Vocational Interests 
Vocational Maturity 



u5f VOCATIONAL 

DEVELOPMENT 

CAftHB lOUCAtlON * Oct 1971 
CUE: 1,286 RIE: 3,237 

SN A oomprahansive education* 
al program that focuaes on 
individusi career devalo|>- 
ment, beginnin(^ with grade 
1 or asriler and continuing 
through the adult years 

BT Education ^ 

RT Aerospace Education 
Caraar Awareness 
' Carear Choice ^ 
Career Exploration 
Career Planning 
Careers 

Occupational Guidanca ^ 
Occupations 
Technicat Education 
Vocational Oevelopmeht 
Vocational Education 



CAXfftt imOltATION Sep. 1975 
CUE: 60 R1E:316 

$N Invastigating occupational 
intarsit ir:a$s oftan through 
rem or simulated job eyparl- 
«nca - frequantly refers to 
tha sacond phaaa^of career 
education appropriate for 
gradaa 6 through 10 

UP Occupations! ExptorHtion 

BT vocationil Oevelopment- 

RT Clraar Choice 
Csreer Edudation 
Caradr Planning 
Carssrs 

Occupf^itionsl Choica 
Occupations 
vocational Intaratts 
Vocational Maturity 



CAUm lAPOfUl MSy 197 

CUE: 79 Rli: 203 

SN Hierarchy of oooupationi 
prograsslon, wItK traininf 
from aotnr Ifvel [i^ition / 
highar lavela tn the sam 
occupation 

UP Job Laddars 

BT Ocoupatlonal Mobility 

RT Adoit Vocational Educatiot 
Entry Worlcars ^ 
Insarvica EUucat(on 
Manpower Hevelbpment 
Promotion (Occupation ai) 
Training 



UM OCCUPATK^NAC^.CHOICE 

CAMtB OrrOtTUNmU JuL 196 
CUE: 424 RIE; fl13 

BT Opportunifiea 

RT * Career Chaqge 
Career Planning 
Careers 

Demand Occupationa 
Employmant Counsalors 
Employment .Or^j|>ortunttiaa 
Job Search Mathoda 
RfCruftmant 
j^Vocatipnal Development 

CAREER PLANNING 

" .i 

CAIIffirflAI««tN<| Jul. 1964 

CU^; 739* RIE: 1,179 , 
UP Career Qriantation 
BT Planning ^ 
RT Carber Avt^reness. 

Carear Change 

Career Choice 

Career Education 

Caraar Exploration 

Career Opportunltias 

Careers 
' Goal Orientation 

Guidance 

Job Search Methods 
Occupational Choica 
Vocational Counseling 
Vocational Development 



o 
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Jul. 1966 
CUE: 166 RIE: 234 
NT Sc^ance Careers 
.BT Ocavpations 
f^T Xf a res r . AWa ro ncss 
Career Change 
Caraar Choice 
Career Education 
Career Exploration 
Career Opportunities . 
Career Planning 
Employment 

CMlCAtlltA JuL 1970^ 

CUE: 7 RIE: 3 vi* 

BT Art Expression 

Charecterixetion 
RT Comics {Publications) 

Creetive Art 

Essays • ^ 

Parody 

Poetry 

Proae 

Setire 

Short Stories 



9 w 



NT * /Narrower Tenn 

BT * Broader Term 

RT ^ Related Temi 

UF » Used For 

SN /•Scope Note fa brief 
definition tell 1ng 
how -the teHn 1s used) 



Far more Information, see 
pp- i«:^1-xx1 V 1n the 
Thesaurus . 



*UM. CARPETING * 

'cAihiM ' Jul. 1966 

CUE: 27 RIE: i8 

BT SJbranr Equipment ^ 
» Ubcery FeciUties 
' Study Paciltties^^ 

CARTOpm Jul. 1966 

CUE: 75 RIE: 67 

BT Audiovisual Aids 

RT Animation 
Captiona 

Childrens Television 
Color Presentetion 

Comics (Publications) 
Films 

Film Study 
. Freehand Drawing 
Illustrations 

>CASe (OUAAAMAt) ^ May 1969 
^'^ CUEi 146 RIE: 55 
BT Linguistic Theory 
RT Form Classee (Languages) 

Grammar 

Language Patterns 
Language Univereals 
Syntax 

CASItlCOttX JuL 1966 

CUE: fiO RIE: 6t 

NT Medical Case Histories 

BT Racorde (Forms) 

RT Case Studies 

Case Studies (Education) 
C^nfidenttel Record! 
- Data Collection 
Student Records 

CASffSTUDtft Apr. 1970 

y CUE: 767 PIE: 958 

NT Caae Studies (Education) ' 
.Cross Sectional Studies 
Facility Case Studies 
Longitudinal Studies 
Evaluation Methodf , 
Research 

AT Case Records 
Cllnixss 
Counseling 



Example 2 : Career Development: Use Vocational Development 
(Look on the following sample The$aCfru$ page to find this 
descriptor. You will note that th.1s term Is not an official 
descriptor^ In the ERIC system and that another term must be used 
instead. The correct descriptor for example Z Is Vocational 
Development . ) * . 
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Sample Pag© frm Tries aurus 



CMITAOIM QoL t974 

cut; 1$ mi: 13 

fCf CommuAi«m 
ao<lY) 

Unuid 3t«tM History 

CAmAUXAllOH (AmiAWTK) 

Jg|. 1904. 
cut: 4 nif: 14 

PIT ComoQAitiOn SkllU 

■ Punctuation 

$«nt«iiG« 5truQtur« 
Spelling 

* vvritinq Skiltf 

CAmAt OiinAV (fCHI P|X» AI- 

WTI) JuC I9a^ 

CUC; Z« Rli: 114 
»T Co#t» 

nr (Upltai 

Ortiaotiation Slxm (Qroupa) 

CAmOtrt oac. 1974 

CIJI: 7 HIC: 3 

SN CxpUnatory comm«nt9 oc 

d«fignat<orka accompanying 

pictorial illuatritiona. usual- 

ly as umiarUnaa or ov«r> 

tinaa t 
UF Cutllnaa 
RT Cartoorta 

Films 
. llfustrationa 

Joumallam 

Layout (Pubtlcationo) 

Nawapapara 

Phptographa 

CAMoAc (r«$ON> Jul. 1900 
CUE: 29 RIE: fl 

8T fhyaically Handlcappad 

ftT /handicapped 
Httalth 

Phyaicai CharaotaHatioa 
Ptiyaioal Development 

CAJtDlOVASGUUUt STOTM 

Jun. 1900 

cue: 71 w «t6:31 

Circulatory Synam 

Vaacuiar Syatam 
fTT Anatomy 

Blood Circulation 

Haart Rata 

Human Boi$y 

Myparttfttion 

Phyaiology 

Zoolouy 

CAimH AWAMNtSS Feb. 1975 
cut: at Alf: 029 

SN Appreciation for and under^ 
ttandlng of the variaty of 
types of careara - often 
refera to the initial phtse of 
career tduestion approprl* 
sM ' to tha tlamantary 
school 

UF Occupational Awarenata 

Vocational Awara^esa . 
OT Vocational Oavalopmant 
nr Carear Ch^c^ica 

Career Iducation 
' Career Planning 

Careera 

O«ctipationa 



^tm^OiMW Jmn, 1909 

CUIS: 90 m: 121 
UF imploymant Changa 

Jo^ Chan9a 

vocational Changa 

Work Chan9a 
BT Vocational Oeveiopmant 
ftT Caraer ChoH^e 

Carear Opp<^u^Ki«« 

Caraar Planning 

Careers 

CmplOYmant Opportunltiea 
slol> Satiafaotion 
Job Oearoh Matho<ja 
Labor Turnover 
Oooupational Chotoa 
Oocupational Mobility 
Promotion (Oooupational) 
Vocational Adiuacmant 

CAfmmCHOKM Jul. 1900 

CIJi: 001 Rli: 800 
OT Oelaction 
RT Aspiration 

Career Awaraneaa 

Career Changa < 

Career Education 

C«^eer i^iploration 

Ca^ar Planning 

Caraore 

Employmant Opportunitiafl 
Occupational Aapiratioo 
Occupational Choice 
Occupetlona 
Paraonal Intaroats 
Vocational (nteraata 
Vocational Maturity 



•el 



VOCAtlONAL 
OeV€LOPM€NT 



CAtm HHKLAHON Oct. 1971 
CUE: tVZae RIC: 3.237 

k>N A comprahanalva aducatiorv 
al program that foouaea on 
individual career de^miop- 
mant b^inning with grade 
1 or'aariiar and oontinulng 
through tha adult years 

BT Education 

RT 'Al^apaca Education 
Carear Awaraneaa 
^'Capiar Choica r 
Carear fexploration 
Ca^r Planning 
Oareara 

Occupational Guidance 
Od^upatlOna 
Technical Education 
Vocational Oavelopment 

Vocational Educatioi^ 

CAtffR tmOHATIQH Sap. 1979 
CUKufiO Rli: 310 
Invattlgating occupational 
intaraat areas oftan through 
real or aimulatad }ob expert* 
anca - fraquantly refers to 
tha tacpnd phasa of oaraar 
aduoaflon appropriate for 
grada« 0 through 10 

UF Occupational (xploration 

OT Vocatipnai Oavalopmant 

RT Caraar Cboica 
C^r^mr education 
C»r^»r Planning 
Caraars 

Occupational Choica 
Occupationa 
Vocational intarests 
Vocational -Maturity 



CAJHmubOm May 1071 

CfJB: 79 Rli: 203 

SN .-Hterarohy occupational 
prograaaion. with training, 
from antry lavel position to 
hiol^af* lavals m tha $ama 
occupation 

UF Job Laddara 

OT Occupational Mobility 

RT Adult Vocational educaiiton^ 
fin try Workara 
Inaervioe Iduoftion 
Manpower Oavelopment 
Promotion (Occupational) 
Training 



CA«ftNl^««U Fab H 

cut: 10 Rl<: 37 

OT Skilled Workars 
RT Ouilding Tra<ia« 
Cabin«tmakir>g 
, Trade And Industrial Sduc^ 
lion 
Wo<MiworKlng 



Aug. 190a 
Rife 41 



KjSt OCCUPATIONAL CHOICH 

CAACn OffOffTVNtTm Jul. liICO 

CU«: 424 rtlfi; 013 
. BT Opportunitiaa 

RT Career Changa 
Cereer Pfanning 
Careera 

Demand Occupationa 
CmploYnrMnt Counaaipra 
Employment OpportunHiaa 
Job Search Methoda 
Recruitment 

Vocati6nal Oeveiopmant 
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uu CAREER PLANNING 

CAJtUa PtANNtNO Jul. I9fl0 

cut 739 RIE: 1.179 

UP Career Orientation 

BT Planning 

RT* Career Awaranpsa 
^Career Changf 
^Carear Choica 
Career Education 
Carear Exploration 
CBf^r Opportunitiaa 
Careers 

Goal Oriantation 
Guidance 

Job Search Methods 
Occupational Choica 
Vocational Counsaling 
Vocational Oavelopment 

CAtMS Jul. 19B6 

CUE: 106 RtE: 234 
NT Scianca Caraars 
BT Occupations 
RT Carear Awaraneaa 

Carear Changa 

Career Choica 

Career Education 

Career Exploration 

Career Opportunitiaa 

Career Planning 

Employment 

CAMCATURCS Jul. 1970 

CUE: 7 niE: 3 

BT Art Expresaion 

Charactariiation 
RT* Comics (Publications) 

CraattVa Art 

Easays 

Parody 

Poatry 

Prosa 

Satira 

Short dtorias 

^0/ 



CAnrtHNOJ 

cup; 90 
UF Carpets 

BT Afchitactural tiamnnts 

Equipmant 
RT Building Matadala ' 

Flooring 

Maintenanca 

Physical Oeaign Naads ^ 
Psyohologloai Oaaign 
Naeds 

usa FLOOR LAYERS 
C«rp«lf 

W CARPETINO 

CAWIfU JuL 1900 

CUE: 27 RIE: 29 

BT Ubrery Eqalpmant 

Library FaclUtias 

Study Fscilltias 

CArroom jul i9oo 

CUE; 75 RI€: d7 

BT Audiovisual Aids 
RT Animation 

Captions 

Childrena Talavialon 
Color Praaentation 
Comica (Publications) 
Fllma 

Film ^tudy 
Fieahand Orawing 
llluotrationa 

CASa (OtAMMAlt) May |909 

CUE; 140 HIE: 69 
BT Linguistic Thaory. 
RT Form Classes (Langusgaa) 

Grammar 

Languaga Pattama 
languaga Univarsala 

Syntax ^ 

CASE aCCOltDS Jul. 1900 

CUE: BO RtE: 01 

NT Madlcal Case HIatorivs 
BT Racords (Forms) 
RT Case Studies 

Case Studiaa (Education) 

Confldaptial Racorda 

Data Collaction 

Studant Racords 

CASESTUtMn Apr 1970 

CUE; 757 RIE: 955 
NT Cats Studies (Education) ^ 

Ch>sa Sactional Studlas 

Facility Casa Studies 

Longitudinal Studies 
BT Evaluation Mathods 

Rasaarch 
RT Casa Racords 

CHnIca 

Counsaling 



(Look for the descriptor Vocational Developnient on the following 
sample paga from the Thesaurus.) 
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Sample Pa9e from Thesaurus 



cut: 33 ftit; 40 
Od#nt»ti«n 

MolHlify AhI» 
Tr«v«i Tr«ii>ing 

Vi»u«lty Handlo«pp«d Mo^ 

bilk/ 

- ■ -* ** - - - ^ « ^ 
VISUAL^AtDS 

VmiM MlAtiMflt Jul. t994 

cut: 164 RIt: 
5N T««t itttms pNs«nt«^ in pio 

tur» form ohly 
Uf N^t^ 6<««ur«iv« M«««gfo« ' 

W<rtOfi«l T*«t« 
6T Tt<ta 

fktorial SUmull 
^rogno#f4c Tatts 
Pro|#«tiv# T«itm 

Vlf u«| AMs 

UM VISUAL AI03 

VmiAt fftCimOM ' Ju). 1966 
CUC: dOa R!B;^587 

NT St«r*iH>«<« 
Vfaion 

VUual Aauity 
5T fvfcaption 
RT Color 

Color ffannln^ 

Olmonaional Pr«f«r«rtc9 

£y« Vo4oo Span 
FIgural AHaraffaots 
Glaro 

Mtumlnatioiv L«v#l« 
Ptrtialty Siahtad 
Plotodal Stimuli 
Sanaory Training 
Tachlatoacopaa 
Vision Taaia 
Vtfualliation 
Visual Laaming 
Vituat LUaracy 
Visual Stimuli 



ua OPTICAL SCANNERS 

VmiALXTMUU Jut 1066 

CU6: 643 RlE: 329 
NT Pictorial Stimuli 
aT SttmuH 
^ Ataooiation Tatti 

Ctactrloal siimuH 

TaGhiatoacopaa 

Varbai Stimuli 

Vision 

Visual 04scriminsHon 
Visual Laamino 
Viaual Utamcyi 
Visual Parcaptlon 

VOCAWtAJlY Jut. 1066 

cut t.oia nti: i.07« 

UP Ttfminology 
NT Aviation Vocabulary 
taniting Vooabuiary 
OtitO Vocabulary 
Chamlcal N^manctaittjni 
Oavaldpmantat VociibMltry 
fntamattf^nal Trfda Vooab^ 

» M«ttt«fnatt<«l Vooabulary 



M^dlQSi VooabuUry 
3lght Vocabulary 
WonI Liita 
'n* A<i|aotiva4 
Adv^ba 
Oafloitciona . 
Qloaaariaa 
Oiottoohronoiogy 
Lii^guaga Artf 
L«xloolOQY 
Ut>gMlftio Borrowtog 
i^^adabiiity 
Reading 
. Subjact tndox Tarma 
ThaaaMH 
Vart»a 

VOo^bulary D«v«iopm«nt 
Vooabulary Skiiia 
X Word Frtoua^y 

UM VOCASULARY 

OfiVfLOPMENT 

Jul taoo 

CUfx 403 m(: 008 
UP Voofbulary Oulktlng 
9T Lsnguaga Oavel^pmant 
RT Dav#loPmant»l VocatHJlary 
Raadlng Dovolopmant 
Rotardad Spoaoh Davalop- 

marit # 
Sight Vo^bulary 
Varbai O^valopmant 
Vc»oabulary 

VOCAIULAftY SKHXS JmIT 10Q« 
cut; 99 Rie: 120 

BT LanguaQo SkUld 

RT ContaKt Clu«« 
Vooabulary 

J S-na^hl,,. 

ufif chOruscs 

VOCAt MUSIC Oct 1008 

cut: 82 RIE: 40 

SN Musical compctitlona writ- 
tan for voicaa^ althar solo 
or chorua 

NT An Song 

Choral Muaio 
. 8T Muaio 

RT Chorusas 

Muaic Aotlvitiaa 
Mualoal Composition 
' Muaio Education 
Muaic Tachniquaa 
Opart 
Singing 

VOCATIOHAI AOJUSTMeNT 

Jul. loea 

CUC:2n RIC:389 
UP Employmant Adjuatmant 

Job Adjuitmont 

Work Ad{ustm«nt 
AT Adjuatmant (To Environ- 
mant) 

RT Adjustmant Problf ma 
C*r%*r Changa 
fmotional Adjustmant 
Employar fmpioyaa Ral»- 
dqnahip ^ 
. Job fnrichmant 
Job Sititfaction 
Occupational Mobility 
Parsor\«i Adjuatmant 
SkitI Obaoiascanca 
Soctai Adiuitmant 
Vocational Couniailng 
Vocational fducatloo 
Vocational Matunty 
Vocational Training Cantara 



Work AnitMda* 

Work Study Prodfimp^^^ 

VOCAtlONAL AOAtCtlttVitQ 

Jul. 1909 
ClJft; 908 4 10 

ftT CurHouium 

Agricultttrvi Chamicai Oocu- 

pack>ns 
Agrkj^ultural Occupationa 
Agrictiltursr Supply Occupy- 

Uooa 
AgrloMltiira 

Crop Procaaaing Occupo- 
Uona ' 

Farm Occupadooo 

Foraatry Aidaa 

Pora^try OcOMpadona 

Qroandf Kaapars 

Nuraory Workars (HortfQiil- 
wro) 

Off Farm Agricultural OCOu- 

patkMis 
School Shopo 
Suparviaad Farm Practioa 
Vocational Agricuituro 

Taoohers 

VOCAtlOMAL AOMOIITUM TMCH- 
m Jul, 1999 

ClJft: 253 RIC: 100 
BT Vocational Educarion 

TaAchfra 
RT Agricultural Iduoation ^ 
Vocatipnei Agricuituro 

VOCATIONAL APTltUoa Aug. 1998 

CUE; 43 Rie: 108 
UP Vocational Talants 
8T Aptitoda 
RT A«adamlc Aptitoda 

Employmant Quaii^oationa 

^arformanca 

Talant 

Vaw iriainil AS f i kaUti 

OCCUPATIONAL 
ASPIRATION 



uu CAREER AWARENESS 



DM CAftWR CHANGf ^ 
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UM OCCUPATIONAL CHOICE 

UM JOB SKILLS 

VOCAtlONAL COUNSSiNa 

Jul. 1999 

CUE: 730 RIC: 089 
UP Occupatlonil Counaallng 
BT Counsaifng' 
RT Adult Countoling 

Caraar Planning 

Jcb Plactmant 

OcQupatlcnal Guidanca 

Occupational Tctti 

OcGupatlona 
« Vooationai Adluttmant 

VooatiOnaJ Oavdiopmant 

Vocational Education 

Vocational lnt«Hraati 

Vocational Training Cantars 



VOCATlO#lAJl Q<V«0f MCNT 

Jul t099 
Cut: 948 Rl6: U42a 

UP Car^ar Oav«lopmant( 

NT Caraar Awan»naaa 
Caraar Changa 
Caraar Exploration ^ 
Vocational Maturity \ 

BT indtvidual O^^lopmont ^ 

RT Career 8d^adon 
Cmr^^r Opportunitiat 
Caraar Planning 
Occupational Cholc4 
Occupational t^uldai^oa 
Occupational Information 
Vocadonai Counaallrg 
Vocational tntaraata 
Vocational Training Cancora 



Jul. 1989 
CiJi: 19 RIC: 99 
UP Technical gdocation Olrao« 
Wfa 

V/>oad9oal Education Dirwe- 
tfera 

BT , Adminiatrativo Parsonnal 

VOCATIOfiAt f OMCATION 

Jul, 1988 

Cia«: 2.179 ftlfc 9.992 
SN Formal praparation for an 

occupation baiow tha boo- 

oaiauraat* dagrao 
UP Occupational Couraas 

Occupationai Training 

Vocational Training 
NT Adult Voca<lonal Education 

Agdcuitural Education 

Buainaaa £ducati9n 

Cooparadva Educadon 

Oiatribudva Education^ 

Haalth Occupations Educa« 
tlon . 

Occupational Ho ma Eco- 
nomics' 

Pravocatlonai Education 

Tachnlcal Education 

Tradtt And Industrial Educa- 
tion 

BT Educadon 

RT Appranticashipa 
Caroar Education 
Commaroiai Art 
Conaumar Education 
Continuation Education 
Coamatologiats 
Cuatodlan Training 
Enginaaring Education 
Fluid Powar Education 
Hand Toola 
tnduatriat Arts 
Industrial Education 
Job Training 
Manpowar Oavalopmant 
Pott Secondary Education 
Pratachnoiogy Programa 
Project Training Methoda 
Samiakiilad WorkcrK 
Sarvica Workant 
Skilled Workers 
Technical Institutes 
Vocational Adluttmant 
Vocational Counseling 
Vocatiooal Education 

Teachert 
VCcational Interetta 
Vocational Rehabilitation 
Vooationai Retraining 
Vocational $choott 
Vocational Training Cantert 



utt VOCATIONAL OfRECTORS 



4. Locate soma copUs of the monthly ERIC publication Resources In 
Education (RIE). 

RIE Is published monthly, so It's a good Idea to exam1n<jV)re 
than one Issue. This way you're sure of getting the latest Infor- 
mation. 

5. Find the "Subject Index" section In the back of a copy of RIE. 

6. Find one of the descriptors you chose in Step 3 in the Subject Index. 
List the ED number for at least one document you find under that 
descriptor. 

. (Look at the ^following samp^le Subject Index page from RIE. Under 
the descriptor Vocational Development you will see a list of titles. 
An appropriate title -ha^ been selected, and the ED number recorded.) 
Example: ED 143 817 

♦ 

« 



c4 



ERIC 



32 

c 

28 



M«UhkU f^f Maximuing th4 V.ilKiity *s( PXpacs 

BO 14^ 77V 

A SiiKty of lh« V»tldiry o/ Tc«M;lH>r CvuJuu(k>«¥i 

C4nt*r Cocp«r»Uv« (ot Mig funt U44^MUofi 

UO 14-4 ?'Jv 

&tK«0» Qdu« i(K>f\. PoCUik Oft fK4hlH2 b«4K{». 

BO I-*-* vi7 
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d««i*K>«k^«a With Qurr^nt tn%«>#f«n>«nl iiifor- 

tNry ^ipO <^t#4 7t^ iM*/ rt^om- 
<%|^< I ipof*m«n<**«t» i^port9<l p044ttv« cKAoif^ 

dMrKt »(inb«H»bU lo OROva. a«<!o<nms>a#- 
Uoo* •hHo thai 0ROV<J i^ouM c<mtwuM<l^ 
ih« DROvfi prx>c%M yk * v^KkW (be in^Htiv^fiv^n^ 

0^ v<K&)AtkH«*l <du<»ttofl prOfCMt rtiw^cfMfH 

IKM OA DROVE w a4if)«iw«c<l u> thU r«|>o«v. (OL) 
U>t43«M 0$ Cfi 011200 

Spon* Af««HJr-^mc« o^' O^iuc^tioo (OMBW) 
Oiitnt^ 300- 7^03 J« 

-ruMi Currwjultim. Nlfh«r 6<lu«Auon. *!f^4#v. 

tdK. UiAmiaf Acttviti««^ *M<xl«»«. *rtH4 $«cm. 
vi;4ry Gducaiion^ (^t>fiT««n t>«»CTipiMm. Uniu 04" 

Thh documcni Nir«M» to provi<l« a v«h4- 

clo for «diicafon in po«t>Mio«Hjjiry innifuikKw lo. 

P'uWypAicAl impl&GMiom o^ cm«r vdocackM m 
rtUlvd to cuoKuKMn rvfbnn \m InMitutioiu 
hnH«r «<iu<;moort. «od (3) (Jvwlop (>roc*duv«s Tor 
r«:I»(|ftg the conunt of curnculum lo ih« nMtJb 

TW m^ior p«ruo«i of this dooumnt it co<n|niMd 
of (naifMcihKUil MtfitM which r«pr«Mnt rWuUy uvl 
iHimmMtnUv^ «Cro«ti lo WiAm« car««r •dtHMtlon 
<:<x^c«P«> th« poMMooffidsry l«v«|. ucing 
KhooU M «xmfnpliM<-Ui\iv«reiKy of MaixM and 
Hm««oo CoJlag« $l)rt*«n Mi^p^ uoiU (Univ«nity 
of Mmiw) iot«fMkd for m ih« of mdocmr 

ifon vwj human d«v«>opciMfit mi nin* Mmpte 
ymU (HuMon Cotttt^) intaiMM fbr im« (n b««*- 
«duc«ilo« Md t H ii m aa t adnnnwiradon ar« iiv 
c<i*d«tl £»ch IfMtrucuoA*! utuc (ncludM an li>- 
(loductKHi. unU go«K ujMt o4)}MU«««. iMininf 
acbWooa. raao«irG«a, avaluaikMi, a«wl tiin« cq». 
ttfamtm, naqtiirwt bV the mod«l mmi by tiaflT 
for i;h« pffxxltMriion of Hmm units, A Mpar«c« 
chMp«r (10, pa|«a) »Itu«rat«» iU ippro«oh 
Arvtrtopffd lo tram fiiCMlty and ttafT in tf»« 
P;Jj«kj«A>phy and con«^pU of caraor educalion, 
(Ta) 

CE 012 253 

Afkatiaa* Univ.. fayeitavim, Coo|>«miiv« &it»n- 

Spona Artivcy-Dap^nnwnK of Agri<njllura. 

Wtahiniton, b C. 
Ourtau So — 0^3.9 
N'Ol<^24p. 

'>«KTipton-^AduU EducftckMi. Communiiy Edu- 
OuHl«. •Oiwa*. Conirot, 
Hoalih ttducaUon. Hytten*, Parent fedu<M«on. 
Prtv^mlve M«dkHTw. I*«>|ram Outdo* 
R«>»n*rvj« Min#twM. Secondary Rdu<iimon. 
•V«n«raal Oimaam / 
Or*Hnod to b<) M«d by h<iaUb adocfaiofi whent 
y^»M AiKi <h«tr parenu abo^< ch# con- 
K ^ (xyphilU 4nd rwwnfia*). 

«^ boolclat include tha foilowinf ( 1 ) a iwo- 
P*<« feaching pUtn coniUUng of ObjacUvm fbr 
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bo«K y<K»<M ajfxi «mKa4«» rfk>«rg i^tih rK>i«4 «>« 

maiuir. rrwirnKU (moluUmg itOoi of ftinu a<u] 
pnni«d ftiMMAaU). pro<?«<J^ii»« (^rg«t jtMlioiXNi. 
ns»<Hjro4» (p«v)nk ^1 ^mtonuU). »nd follow-yp 
*WHt <tvaluauon. tJt> « brnrf ouUlr>4 fur u >'OMih 
pfogrmft *tb<Wi< V4f>4r**< dUtvw ^VQ) coawo4 
covonng poMnlUi 4<Mtk)n<Ki groupa^ lociur* 
prvn^nution (op4c» juvl f^lm. lalo of * pitmphki 
lO hiMid oui, ami iugg«ttr<Hl 4v%luJBtk>A n>«(hods; 
O) *« b*vf oudi^ Aor J VO co^uoi prog/^n fo* 
young ^ rluddU Afvd i«du(U covering pounciml 
W%m\ |f04j(t«, p^YtgntiafrOn topica, ^nd f^lm, (4| 
♦ug^^uon* ftK »octuKHng VO «di«Q*lKm wuh 
oti^r program ami hmu *>n Kow to r^ach y^<h 
oo tha CO0K of VO. (3) brtaf daacrlpbona of flv* 
n««>«Mnand*d aio**, (6) » lUiing of reoom- 
fiMockKl pcihced nuu^rUla. ih# i^tno and MKirw 
of U»4ir Kmro«, and tha uuandod i^rg^f audionco; 
(7) Ofty qi>«itk>na hthI i»nawoni aboMi VO coniro4: 
iOMi («} «U P**t«» of conicni on «y|>hirU and 
gonorrhM i|wjluding t^aiu^^ and 4;aua«, <yni|HO(m^ 
«lt<Jt?u^ dawcikm mathoda, ir^acmanc, o>oa4 
(ua<»apMbW p^r>Oni^ pravaniafiva maaMUVxa, and 
Krraamng and/or u«4un«n4 contact* (UM) 

CE0I2 29^ 

CHavici of Columbia ISibiks 5<ihook, Waal^l^gton. 

O.C. DapL of Cartmr Davalopmanc 
rub Da<« 77 

No<«-,l<ilp., FagM aa and a 3 J[ staining a 
<rroaa-i4nn puxdo) w^ra oopyiighcnd and thara- 
fVKa n«nH>V«d . n»ay 44>a no* Inciudad In tha 
(>ng4n««on 
KDIIS fVk« Mr.ffLAJ HC-M^f TUm 
0«»cripf«H»^^B*Aav4o*a| CKij^tivaa. 'Biaitnaaa 
lldMCftikKV Uuainaaa Sub^«<tta^ Con«Ufn«r 
fio*>«0<nH»a. *Conaumar BdufuiCiocx. CurricuJum 
Ouid«a« •OaUv Uvirtf Skillo.' ^Laamlng Acdvi- 
Oaa^ Moftay NCanagamen^ j^^condary fiduca- 
Ikin. Skill CVavclopcnant 

DeaipMd to aaaiat tacondary taacKan of 
ganarai^ buaJnaaa couvaaa, ihk guida uiggaata 
dent obftcuvaa^ conranu and actlvitiaa aa a point 
of d«|Mrtura for teaching genarat builneM par- 
licularfy. aa U r*UfM co acononvk aweninaaa. 
Glev«n inatOKitionAi unica ar« mciuded; Ouatnaaa 
AU Around Uk Finding InAxmAtion; Career ^x- 
ploreilon: Monar. PUnning and Spending In- 
come; Ranking Services; Inveatmeni Opponuni^ 
tiea; Taxea. Inaurtnce, rUln^ Lnformatton, Cliix<a«»- 
ship. LegaJ Retauona. and OovemmenC ReguU- 
Uo«t»; and Utlng Comnuinksation, l>anapOfUiion. 
and Tfavixl. In addition to the tpeoifki objective*^ 
related oonteni, and Uiggeated «tudent activttiea 
(which %f preaented in a thrae-coJuniQ formei). 
each unit in<Hu<lea ovejrmil o(>feotiw^ and a sug- 
Mated vocabulary Brtef tnfbrmation on job fkmi- 
ilea (or cluaterm) and a Mbliogrmphv of au- 
dioWtuaiandn,h.rma.eHaUate ^.^.^ .^M. 
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A Vfedel te ImpWetmC CaMer ffJwcertee^ 

Robb4nKlale Independent School DUtricn 28!. 
Minn. 

Note— a4p.; Por related doctMnenta Me CE 012 

3:^1-333 ; Beat copy available 
EDRS fHot MF.S^)^ PIim PMsfa. 

Deecripto<a — Career AwAreneea, *C&re«r Educ»- ' 
ikxu Career ExploraikM. Career Opportuniilet, 
Carter Ptanhing. Outcer Grouping. *Modcb^ 
Occupational cTiokre. spirogram Developmeni^ 
'Vocetional Development, Vocational tntereati 
A brtef dlacuuion of a Khoot/Ufli model of 
career development, designed to provide fbr 
elimination of Curriculum overlaps comiaiont 
evolution and integration of the career education 
GOtK^ept, and understanding and conflAnunlcation 
with participating UAtf. it pnM*ntcd in this docu- 
ment. Eight elemenU are liftted rapreeenting the 
mam Oicion considered in iheof^ of career 
devetopment and educaiiort: (1) Self awmrenm, 
(2) educationel awmrefMia. (3) career awateneea. 
(4) economic awareneea. (3) decttlonmaking. (6) 
cc>mpetency/«kill »w«reneaa. ( 7 ) employtyient 
tkilU. and (8) aniiudet and appraciaiioi^ The 
followini four are»l de^ign^ at ''cluatcrm'* axe 
4lao contained as :i guide for iuin| the world of 
work wKh the eight alententa: Community 
clutton (« J . busineM/munufac luring/construe* 
lion ): USOe 1 S ocQupuitortel gluaiers: subject 
manor olustcnng (muih. tciance. aociaj studies. 
010.}. and perton^i clustenng (cmphasim the in- 
dividuaPft capecuiea, tnterteuk and opportunitie«): 
Appendixes xrompnso the major portion of this 
manudl. "C-Breef Education; A Pnictical Ap- 
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l>ro**ch. * Ity C. ^iailtiag. i* 4pp««*dKid u» \ 
ihmeru*o«\ to the mo*Jy| o^^rww* AdditH>n«ii .ip. 

d«!flnliv>iv« of ttW Wight Mur^r uduvatiqn olo- 



M^t^ C*»o4y C-r«er SdvtiMl^ K^Adu't^ I. 
TeacWN litMructieAtel Manual for Rirly 
CHeHtairy Cducai<le«^ K^X 
W«Kt Virginia Stuie C>e|H *>f lldtfC»ttO i. 0*»r\. 

SpOfU Agenfly— 00\ce of GLducatioii ( >HtiW), 

WMhtngton. O C. 
r^ote-'-i^Jp.. For a rvlatfid .do<tumom Ui4 Cfi iU X 

TORS rrice Mr-f4M3 UC*$l$Jlt Him l\oie««. 
Deeci^iptoo — *deKavk>r\*i Ob>«<it«yt;«^ *Cawir 
Aw^nmaai. ^Career SduCaliOA. Curncuhim, 
CumcuJam (Juidea, Ocade 1. Or^^cU 1, 0<wS* 
3. Kindargttttcn, "L^amMng Actwu>oa, Motive. 
m>n Technique. Oc<Hip4t»Ona| Clu4t\fr«. iMma* 
SducaiKNis. RcaOuPOa MaterimiA^ T^MCher" 
vvk>p4d Ni«tef)»la 
tdentiAera— .Wttat Virginia, Weat Virginia (MiA^n 
County) ^ 
n»e flm of" a thrae-volumo *et. thia caraor cdu- 
cetfon in«9tn»ctionaJ manual rV>r grmM* KO >^«a 
developed ndnMPunly by teachara. The b4X>ed (toala 
of the teaching units are to provide *ach »tt>d«nl 
with an a^Marene^ of t^ various career rW»ds in 
Che world of work and io inatUI in ««ch indlv»dual 
the wiorthlneas of work. Baaed on Hf^cen oocupa- 
tlonai clueCera, theee enite are intende^i fuidea 
or raferanoee and not aa raatrkrted entities. To aid 
the teaclMr in tha mMouaj^ use, the fallowing 
topics ara dkcuaaed befo«e the teaching un«ts are 
praaentod: the teacher's Amotion, the objectives^ 
the unit method in preeenttng occupatiotfial in^- 
maiMK^ suggest^ stepe ib devxiloping a unit {>laA. 
evaluaiion, and coo>elatton of subject aro9^ The 
teaching units, are than prsaented by grade tavel: 
two units are included apccitloally for th« cady 
childhood levels eight uniu for grade 1. eight 
Mnits f<K 2. and aevon uniu for gnKie 3. 

11*e units fbllow the aamq general format by flnt 
preaenling Uie inarructkMMj objective and then 
the nKKivafkmW and cotreUtionid teChnK^ues. 
deacrtptkm Of the activities, predicted outconws 
•and evaluation •tratcgiea^ and resources for eitch 
unit actMty. A compiled llw of resources is found 
at the end of each unit. Other additK>nal informa- 
tion. »uch as sample fUld trip permisMon forme 
and instructiona tor rpecific jKtivities, arc in- 
cluded In the last segment of this documonc. 
(8M) 
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Mmb w CoeMHy Carver Erfuc a tien. K-AduJC V<4. 

It, T\mW« tmrtriMrtional Manuei for Uppar 

idemsnUry ItdM^lea, 4-A. 
West Virginia State Dept. of Oducatvon. Char^ 

lesion. 

Spom Agency-XKTkie of Educatloti (OHEW) 

Washington. O.C. 
No«e— 224p.. For a rslated document sec CE Q\T 

EDRS Prlca Mr-S0.S3 HC-tl U7 Ph*a rMtage. 

Deseripws — * Behe vioraj Objectivea. •Career 
Awarenecs. ^Career Education. Curriculum 
Ouidna. Elementary School Curriculum. Grade 
4, Grade 5. Grade <V, Intermediate Or^MicsT 
''teaming Activities. Motivation Techniques. 
Oxupetional Ousters. Resource MatanaU. 
Teacher Developed Materials 

fdenti Aery-- West Virginia. We«t Vtrginia^TMason 
County) 

The secoiKl of a- three-volume »ei, \hU career 
education instructional manual for grados 4.n was 
developed nrtmanly by te«chers. ITm broad goals 
of the teacmng units are to provide ench student 
with an awarenesa of the vsrious career adds in 
the workl of work arni to insCltl in each individual 
the worthiiMSs of work. Based on OOecn Occupa- 
tionAl cluatera. these uniu are Intended as guides 
or refercncea and not as rcsttictod entities. To aid 
the teacher in iha manual's use. ^hc following 
topics are dlscuitod before the leaching uniu are 
presented: the teacher^ fVincliort. the objuCitvus. 
the unit method in prtaenting occupattonul mfor- 
matioh. suggested steps tn dovclonmg a unit plan, 
evaluation, and correlation of »uO|«:t utcut. Hie 
teaching units ure then presented by grudu )«<voi 
cc\on units Are included spccincully for fi^ki< 4. 
siH units for grud^i 5, and live unu5 for i^rttdc 6. 
rhe units follow the «an>o general fomxai by f\r%\ 
prM«nfing the instfuctninjU objectives for i.4ch 
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a. Read the resume. 

It provides Information ^bout the author, title, date published, 

and length, and an abstract explaining -the document's contents. 

m 

(Look back at the Resume for' ED 143 817 on t^he previous page.) 

As you read the resume, you will note that the document was written 
by an Independent School District and describes a school /I 1fe model 
of career development. 
9, If you want to read the entire document, locate It by ED number In 
the ERIC microfiche collection. 
Each ERIC document has Its own ED number. The microfiche are filed 
according to this number. 
If you want to find other documents, go back to Step 4 and find 
another ED number. 

v 

Other data bases, such as Psychological Abstracts or AIM/ARM, can be 
searched In a similar fashion. They may use different kinds of Thesauri 
or descriptors, but the basic procedure Is still the same. 

The following pages summarize the method for designing a manual 
search strategy using ERIC materials. 
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Designing a Ma nual Search Strategy 
Using ^RIC Materials- ^ 

1. State your search question. . Xd^aa or modeU foi^ nlnm^jn^ 
_<^gg^gninff a Cax^ev V^veloprrmit pro(rr<m involving th^ Qohool and 
qgnwrnmity ^ 



2, Locate the Thesaurus of ERIC descriptors . 

3. Using the list of descriptors in the Thesaurus , identify at 
least two descriptors to use in searching your topic, 

- - Career Eduoation 

J. ' , " ' — ^ ' — — 



4. Locate some copies of tHe mpnthly ERIC publication Resources 
Education (RIE) . 

5. Find the "Subject Index" section in, the back of a copy of RIE. 

6. Find one of the descriptors you chose in Step 3 in the Subject 
Index. List the ED number for at least one document you found tinder that 
descriptor. 

■ ' El^'14Z 817 " 

7. Find the "Document Resumes" section near the front of a copy of 
RIE. Locate the ED number you chole in Step 6. 

8.,> Read the resume. It provides information about the author(s), 
title, date published, and length, and an abstract explaining the docu- 
ment's contents. 

9. If you want to read the entir/document, locate it by ED number 
in th^ ERIC microfiche collection. If you want to find more documents, 
go back to Step 4 and find another ED number. 
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Data Base Comprehension Check 
1. The first thing to do whan using a data base 1s 



( 



2. Computer searching and manual searching are similar in the 
following vttiy: 

3. Indexing terms ysed in the ERIC system, called descriptors, are 
found in the . ' ^^^'^-^J/^ 

* 

4. You should use a minimum of descriptors in searching the 

ERIC system. 

5. Resources in Education (RIE) is published time(s) a year, 

6. A resume for each ERIC document Is found in 



7, To make them easy to Ideate, ERIC documents are filed by 



8. A small piece of microfilm containing photographed printed pages 
is called a / 



and 



9. ERIC documents can be obtained in two forms: \ ^ 



Number correct: /9 
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C> U^lng Human Resources 

You are now famnUri^lth several. nonhuiMn resources> Including com- 
puterised d^ta bases, and thus have come a long, way toward completing the 
flm s:tep, the "Resource" part> of the RIM; This first step has pne more 
componerjt: human resources. 

Human resources are, of cout~se» harder to quantify, because each of 
you will know individuals from different conmunities with different ' sets 
of qualifications. If you are like Patsy Prestige, you may overlook some 
very .valuable information sources that ar^e close to home. This list should 
set you thinking about the people you know in a different light. 

Outside experts . These "big name" people may not be near you and 

may be too expensive for your budget, but there are Inexpensive ways to 

profit from their expertise. Perhaps you' can call or write to them, and 

they can refer you to sotneone closer to home', or tell -you If they have 

■* 

trained someone in your area. Or maybe you can attend a pre- or postcon- 
ventlon workshop they are offering.' 

Colleagues . Consider the people you have worked with In the past or 
are working with now. Besides their formal tra1nin9, jthink about special 
experiences they have had such as travel or unusual summer jobs that might 
be useful to your needs. 

I 

■ Students . Their school projects, extracurricular activities and 
hobbies may irsake them very knowledgeable in a. particular area. They can 
be resource people or be a means of alerting you to other resources. 

Community members . : Check on the Ch<pber of Commerce, service organi- 
zations, business associations, public relations departments of companies, 
distributive education programs and community referral agencies. In 
addition to groups, think in terms of individuals, such as parents or 
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senior citizens. ' 

Profess i ona 1 assQCI a 1 1 o n members . The state level is a good place to 
start. Finding a speaker or presenter at this ley^l can often save money. 
Again » look for pre- and postworkshops tacked onto regular conventions. 

But just thinking of good human resource^. Is not enough. Just as you 
can 1eam to search a dat<4 base -or a card catalogue » you can learn to make 
the best use of a huirtan resource. Of course, each situation Is different. 
But some ideas apply almost any time you use a human resource. Read the 
following suggestions. (Perhaps 'you can add some of your own as well.) 
Then you will h|tve a chance to practice using them. 

1 . Set up a time in advance to discuss your question . Whether you 
are asking a student to speak at a meeting or asking a professional to do 
a 3-day workshop, you need the person's undivided attention. Give him/her 
a chance to arrange it for you. Ask the per^son, "When would be a conven- 
ient, time for us to talk?" 

2. t,et people know what y^M plan , to discusSy That way they have 
time to collect id^as and materials before the Interview. 

3. Arrange time limits and stick to them . If you know you have 
only 15 minutes, you can try to obtain your tni'ormation quitkly witlioi^t 

imposing. If the person can spend an hotfrj^ith you, you won't need to 

" ' .1' 

feel so rushed. 

4. Ask for other resources . When people have told you as much as 
they can, ask for suggestions about other people, books, or ,1 terns of in- 
terest to you. Ask, "Could you suggest some other helpful resources?"' 

5. Know what you want to find out . Have a few specific questions 
ready before the interview. Even if^qformants are (expeft in their field. 



they don't know what YOU need to find out until YOU JtelT t^eiju 
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6- Know about the person's background . Before the Interview, find 
out about specific areas of expert Ise^-what the person has done, what s/he 
is Interested in— especial ly as it relates' to your, needs. 

' ^- Have inter /lewees suggest topics or questions . They may be able 
to point out aspects you.hav«.not thought of: Ask. "Do you have sugges- 
tions or ideas that we might use?" 

8. Ask some open-ended questions . If you ask, "Are you in favor .of 
competency-based training programs?" all you will hear is "Yes" or "No " 
Try instead, "What use have you made of competency-based training programs 
in your setting?" • • ^ 

9. Pose a hypothetical question . Suggest, "Suppose there were no 
time constraints..." or "If you w6re in charge of this situation, what 
would you do?" This may lead to interesting ideas you would hot have 
thought of otherwise. 

la. Ask the interviewee to prioritize . Say, "Wh,ich of the ideas we 
have discussed seem most important or useful?" Then you can compare 

1 

priorities and discuss the differences. ' * 

11- Use a tape recorder or take brief hotes . If you do the latter, 
be sure to fill in more detail immediately after the interview/ 

12. Conclude by summarizing the main points . This clarified what 

has been said. Say, "I believe we have covered these pS'nts " 

^ '13. Use the telephone . Many 'people are reluctant to conduct inter- 
views by phone, but a study carried out by the ^rvey Research Center 
does not justify. such reluctance. Researchers found that "personal and 
telephone Interviews are comparaljle" 1n the amount of information con- - 

veyed," except possibly dn private or socially undesirable topics. They 

» ' ' ' ■ . 

conclude that/ "In view of the lower costs and only slight decreases' in- 
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response rates, the use of the telephone as an interview method seents a 
viable aUernatiye to personal interviewing" (Henson, rtoth, & Cannell, 
1974). " . " . 

Perhaps the best way to shovy you why these^ ideas are important Is 
through a small demonstration. Then you will' ha^ a chance to try them 
out yourself. Your facilitator will provide the instructions for this 
activity. .. " 



\ 
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Name 



Interviewer ftating Sheet 

■' . f ■ * * 

Put a check 1n the appropriate column to Vate your partner's performance 
on eaich of the following items: . 

Rating Scale 
3 * very good 

2" " acceptable " 
1 * needs improvement 



Rating Scale 
■ 1 2 > 3 



v>a 1 1 HI auvaiiccf <XUQ opeci Ty tOpiCS Or incgr^St 








Kef^D w1 f hin f 1 -fm-l f c 

•N^^zp ffTldllll 1>I lilC 1 1 III 1 








• 

Let interviewee know What you plan to discuss 

— — ' — ' — • — ■ — — * ■ _ 








Ask for other resources 

— ' ■ ' ' ' - - ^ - • 








Know what you want to find out 








Know about the person's background 








Have the interviewee suggest topics or questions 








Ask open-ended questions 






\ 


Pose hypothetical questions 








Ask the interviewee to priorHize 






\ 


Use a tape recorder or take notes 








Conclude by summarizing the main points 


I 






Use the telephone (as part of role play) 









Total 



^5 



J -optional' 

Discu s sion Questions 

1. As 'interviewer, what did you find most difficult? Can you think 
of w«ys to make It easier next time? ♦ 



2. As interviewer, what suggestions or Ideias did you find most helpful? 



3. What things would you change about the Interview you conducted If 
you had it to do over? 



4. As interviewee, what did you find out that will help you next 
time you interview someone? 



I, 
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Step 2. Evaluating and Choosing Resources 

So far you have become a good Roger Resource, You are familiar 
with quU, . few resources, hum^n and nonhuman, which you can use to fill 
particular needs. But now you are reac^y h help the conroittee take the 
next step: evaluating different resources, comparing their advantages 
and disadvantages/ and selecting ones to help meet your unique needs. 

Here is a list of factors which should be considered when Judging 
the worth of resources for your own purposes. Not all of them apply to 
any one resource. Further, no factor is inherently good or bad. It must 
be examined within the context of your setting. When evaluating a resource » 
decide whether each relevant factor is an advantage or a disadvantage. 
For example, cost is an advantage when a resource is inexpensive or fits 
into your budget. It is a disadvantage if the resource is expensive and 
your budget is low. 

Factors to Consider in Evaluating Resources 



a. 


accessibility (Including time to obtain) 


b. 


cost 




c. 


how current 




d. 


racial, sexual, ethnic, religious. 


or age perspective 


e. 


grasje, reading and/or comprehension 


level 


f. 


intended audience 




g. 


skill required to use 




h. 


permanence or re-usability 




i. 


equipment needed to use 




J. 


soundness of theoretical base 




k. 


flexibility, adaptability 


1 


1, 


responsiveness to future trends 




m* 


authoritaitlveness/valldlty 




n. 


Instructional approach 
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An easy way to apply these evaluative factors 1s to make two lists, 
as shown b^low. 





Advantages 








1 * . 






K 




2. 






2. 




3, 






3. 




4. 






4, ^ 




5. 






5. 




6. 






15- 


* 


7, 






7, 




8. 






8. 




9. 






9, 




10, 






10. 





To give you practice In evaluating and choosing resources, let's go 
back to the conmlt tee. described earlier. From the way the first meeting 
went. It sounds as If they could \^eally use some help I In order for you 
to select' resources that will be suitable to the committee's needs, you 
need to have some more Information about their situation. (This Informa- 
tion is modeled after a real city In the central part of the country that 
we win call Mldvnie.) 

This committee's task Is to Improve the level of career 
guidance In the Midville schools and community. The members 
have no particular time constraints, and they have a (jud- 
get of appro jt1 ma tely $.800 for next year. Midville, a 
town of 3,500 residents. Is a rural community with quite 
a bit of truck farming. It also has several good-sized 
industries: a' recreational vehicles manufacturer and a 
few construction and building materials companies. The 
population 1s mostly Caucasian, and the people are 
strongly religious and fairly conservative. These atti- 
tudes affect many town council and School Board policies 




and decisions., The Historical Society and the Chamber of 
Commerce are two of the many active civic groups. Despite 
Us consemtlvG tendencies* Mldvllle Is located In a high* 
* growth area and has an excellent tax base. 

There are two elementary .schools and a consolidated 
middle/high school which Is already expanding its facili- 
ties. The classroom? are made rn and well equipped. The 
existing resource room has a good selection of A-V equip- . 
ment. About half the senior class 1s In college prepara- 
tory courses; the other half takes classes In homemaking, 
welding, graphic arts, and other vocational -technical 
areas . 

♦ 

This vignette provides the background for your consideration of some 
of the resources that you and others have brought to this workshop. You 
will evaluate each one In turn, then list them In the order of their 
suitability for use by Mldvllle's committee. Your facilitator will give 
you further Instructions. 
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Resource niime 



Resource Evaluation Form 



2'. 

3- 

4. 

5- 

6. 

-7. 

8. 
9. • 
10. 



Disadvantages 

1, 
'2. 

4. 

6. 
7. 
8. 
9. 
10. 



Resogrce Eval uation Form. 

Resources name 





Advantages 




Olsadvantaqes ^ 




1. 










2. 










3. 




3. 




\ 


4. 




4. 






5. 




5. 




• 


6. 


- 


6. 






7, 




7. 






8. 




8. 






9. 




9. 






10- 




10. 
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Resource Evaluation Form 



Resource name 



« 


A Ai 4^ w\ iA A ^ 

MOVaniaijes 




Dlsadvantaqes 






1. 




Z. 


V 


2. 




3. 


• 


3. 




4. 




4. 




5. 


> 


5. 




6. 




6.. 




7. 




7. 




o 

8. 




8, 




9. 






• 


10. 


f 


10. 
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Step 3. PTann1n( j | for Action 

We have come a long way since that first conmittee^ietlng, have 
shown Patsy Prestige that sll(e' can, find many useful resources without ^ 
traveling around the world to do It. Roger Resource has discovered that 
he can save time and energy by selectively evaluating resources. Instead of 
getting turned on to everything 1n sight. And Eunice has almost run out 
of excuses; perhaps she Is beginning to feel that the task Isn't so hopeless 
after all. " - 

But what about Oohnny, Journal? We still need to take one more step, 
and show him how to put to use some of the many ^resources he Is so fond of 
describing. > 

Somet^Ws a resource has to be adapted before It can be Implemented 
successfully. For example. In the professional resource library yoU 
might find a 3-day modular workshop on just the subject you have In mind- 
but you have only two Inservice days available.' Don't put It back on the 
shelfl By rearranging the time schedule, leaving out some activities, and 
perhaps shortening others, you can probably tailor It to fit your needs 
perfectly. 

Even when « resource seems Ideally suited to your needs, just 
^acquiring It is not enough. Suppose, for Instance, that some of tjie 
teachers want to learn about small group techniques that can be tiSed 1n 
the classroom, and you have found an excel lent. book on the subject. Don't 
just tell them about It and leave It In the library. You might take ^ 

« 

few minutes at a faculty meeting to share some Ideas In the book and lend 
It to someone who shows Interest.- Or, arrange a smill consultation ses- 
sion with Interested teachers and make them aware of some techniques they 
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1 

might try. Or enter the classroom of an Intereftad taacher and demon- 
strate some of the Ideas, 

MJiether you adapt a resource or Implement It "as 1s," you need to 
consider briefly Just what the use of your particular choice will entail in 
staff time, facilities, student time, orientation, and a host ^ other 
possible considerations. 

In filling out your Resource Action Plan Guide, coQsider technical 
details (like signing up for the auditorium and finding a projector that 
works) as well as larger Issues (like getting administrative support and 
funding if necessary). For practice, use the form bn the following page 
to help the Career Development Committee Implement some resources you 
selected for them in the previous exerci^*. Your facilitator will provide 
the Instructions for the activity. 



r 
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Resource Action Plan Guide 



Who win be responsible? 


What will be done? 


By when-? 


1. 


1 




2. 






3, 




• 


4. 






5. 

\ 

\ 


■■ ■ -1 -> -' ' , 1 1 ■ ■ .1 ■/ : . - - ■ . 
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TV. CUSTOMIZING THS "BIN" (SUMMARY AND APPLICATION) 

. Using the example of the unresourceful Career Development Conmittee, 
•you have now worked through all three steps of the RIM. You have exa- 
mined a large' number of resources, both human and nonhuman, and acquired 
specific skills in using some of them. You have evaluated different 
resources and practiced choosing ones appropriate to a partickar setting. 
And you have made a sample action plan. Hopefully many of your feelings 
of uncertaint;y have been resolved ^n the process, and you are beginning 
to think of yourself as one who can be truly resource resourceful . 

The real test comes, of course, when you begin to apply what you have 
learned in your own setting. And now's the time to give it a try. Your 
final exercise will be Jt<y^ " customize" the RIM--to work through all the 
steps using a situation from your own experience— one that you cart really 
deal with when you return home. 

Begin by clarifying in your mind a problem or area of need for which 
you require resources. Write it here:' 



Now, back to the three steps of the RIM. 
1 . Consider available resources. 



You should now have a numbeV of options to choose from. You may wish 
to refer to the Current Resource "Inventory you completed earlier (p. 14), 
Select- three that seem potentially useful and write them below: 

1. ^ ^ 

2. ^ ^ - 

3. (^^ 
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2> Evaluate yogr r^^ources and choose appropriate one($). 

If you need' to, lOok back to page 41 tq refresh your memory about 
the list of evalua^tlve criteria. Then turn back to this page and use 
the following forms to evaluate your choices. 
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Name 



Resource Evaludtton form 



Resource name 



2. 



3, 



5. 



8. 
9. 
10. 



Advantages 



4. 



8. 



10. 



Disadvantages 



5s 
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Resource Evaluation Fonn 



Resource name 



6. 

7. 

8. 
9 
10. 



Advantages 



1. 



2. 



5. 



7. 



8. 



10. 



Disaclvanta9 es 
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Name 



Resource Evaluation Fonn 



Resource name 





Advantages 




Disadvantages 






V 


1 

1 • 










0 
c * 
















/I 




4. 


* 




5. 




5. 






6. 




6. 






7. 




7. 






8. 




8. 






9. 




9. 




» 


10, 




10. 


» 

\ 
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3> Develop a Resource Action Plan , 

You've already done this once for practice. This time It's the 
real thing! Choose one resource that seems useful and use the following 

* 

form to plan your tmplementatlon strategy. 

i. 

Resource Action Plan -Guide 



Who will be responsible? 


What will be done? 


By when? 


1. 


/ 


4 * 


2. 


f 




3. 






V." 

4. 






5. 


* 
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V. RESOURCE ATTITUDES POSTASSESSMENT 

Remember Eunice Excuse? We said earlNet;^ that she, of all the Committee 
members, might have the most difficulty becoming resource resourceful be- 
cause having a negative attitude becomes a habit that is very difficult to 
change. But now even Eunice is coming around. .She has seen that resource ' 
use can be quick, easy, inexpensive, and effective— and her objections 
seem to be melting aWay. 

This program is based on the idea that as you acquire more knowledge 
and skills in using resources, your attitudes about them become increasingly 
positive. Perhaps this has been true for you. On the next page is a copy 
of the same Resource Attitudes Inventory that you used at the beginning of 
the workshop! Please fill it out again to reflect your present attitudes. 
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Name 



Resource Attitudes Inventory 



I am familiar with a lot of re- 
sources; I don't feel I lack 
resource infonnatlon. 



strongly 
/ 



strongly 
disagree 



2. 



6. 



7. 



8. 



9. 



I feel comfortable about using 
data bases; they're easy to 
access. v- 

I feel I know how to make the 
best use of the human resources 
1n ?ny setting. 

I am good at evaluating resources 
and choosing appropriate ones. 

I think you can acquire many use- 
ful resources without spending a 
lot of money. 

Once I've acquired a resource, I 
feel I know how to Implement it 
effectively. 



It's . _ 
which don 



easy to adapt resources 
I don't exactly fit n\y needs. 



When I need a resource, I am con- 
fident that I can find what I'm 
looking for. 

When I have a task to complete, I 
feel that finding an appropriate 
resource is worth the time and 
effort. 



h 
5 



h 
5 



h 
5 



h 
5 



h 
5 



h 
5 



5 



1~ 

4 



C 



4 



4 



4 



3 



1^ 

2 



-/ 
1 



1 



1 



V 

1 



-/ 
1 



-/ 

1 



-/ 
1 



-/ 
1 
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guidance , Chicago: Rand-McNal ly, 1973, - 

Olympus Publishing Company, Car€ter education: What it Is and how to 
do it. Salt Lake City: Author, 1972, ' '- " 

Ritch, R. W. Guidance workshop manual: Career information centers , 
(ERIC Document Reproduction Service No. ED 129 994) 

Splayer, S. Nontraditional careers for women . New York: Julian 
* Messner, 1973. ^ 

Sullivan, R. E, Career resource center: A handbook for implementation . 
New Brunswick, NO: Rutgers University, 1975. (ERIC Qocument 
Reproduction Service No, ED 112 213). 

Tiedeman» D. V., Schrelber, M. , & Wessell, T. R. , Jr, Key resources in 
career education: An annotated guide . DeKalb, IL: ERIC • 
Clearinghouse in Career Education, 1976.' 

Walz, G, R. , Benjamin, L., & Mamarchev, H. L. Competency-based career * 
guidance program design: A 2-day training workshop. Ann Arbor. MI: 
ERlCyCAPS, 1975". " • ^ ~ 

Wysong, H. E. Career education program . Boston: Houghton-Mifflin, 1973. 
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APPENDIX A: DATA BASES 

Characteristics: 

✓ 

Cost: ^manual ^searches free to user; computer' searches variable In 
• cost 

Kind of products: my Include, books, journal^,, government documents, 
unpublished manuscripts, research projects; microfiche -and/or 
paper copies 

' Mailing list : periodic lists of publications and services available 

from many vendors and Information centers 
Availability : usually located 1n libraries or meclia centers; some 

accessed by phone; some computer searches requested and received 

by mail 

How current : continuous addition of information 
Distinctive features : amount and variety of information " 

The following data bases have been selected as the ones most relevant 
to counselors and- educators . 



\ 
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NAMt OF DATA BASt: 



WAJOR ASfA(S)j 



SUBJECTS COVER ED! 



AAHPiR . IRUC 

Phvfical Educttlon tnd R«<}n9«tion fbr th« Handicapped r Information 
and R*mt!h Utilization Cantw (IRUC) 

PhY«ic«l tctuoation/adnpttd phytloti tducation, rt<!r«atlon/th«r«p#iitlc mcrtatlon, 
b«»lth. d«nc«, uifftv, iporti. aquatic*, aamping, movamant, parcaptual-motor, out- 
door adu«tion for hand tcapptd p«nion« of aO agM 

Publfcatiom. pariodicalt, raiaarch (publishad/unpubHshad), chlld-uia and prof»«lonal 
m«t»rial« d««iin« with phyilc»l adbcatJort/adapt^d phyflcal aducatlon, racraatlon/ 
thfrtpautlQ r«craation, sportf , danq«/rhythnii, campjnfl/oytdoor aducation, mova' ' 
. mant. motor/parcaptual motor, haalrti, Jafaty, acquatlc*/»wimmlng. and ralatad 
Involving impairad, ditabtad, and handioappad parson*. 



SIZE Ol» DATA BASE; 



OATl ESTABUSHED: 



PUBLICATIONS/ 
PRINT JOURNALS: 



;oMii 



Continual to qtow Including booiu, parlodicaij, nawilattars. rasaaroh rapom. pro}act 1 
raporti, curriculum matariai«/gutda<, ate. 



IRUe - 1972; unit orT programs for tha hapdicappad, 1968 
* 



Infonnatlon L/pcyaraif-briaf itummariai of currant lltarature 
IRUC BrhflniJ*-n<rMi\tXfr (four timas par yaar) 



UPDATE PREOUENCY: 



Monthly Unformlttion Updatmt) 



THESAURUS/SEARCH 
AIDS: 



Raquasts »ra praiantad In individual's own words; IcaV daioriptors ara raquastad from 
individual to assist in saarch. Sawch aids for staff ind intamal purpoias only. 



TYPES OP SOURCE 
OOCUMENTSt 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



Ovar 260 journals, newtlattars. and othar p«r{odicals racaivad niguiarly. 

Publications, nawslattars, an^ xaroxad-^copias of r«ports,*unpubllshad matarials, 
and othar fugitiva itamt . 



DOCUMENT COPIES 
AVAILABLE: 



Yas 



REMARKS: 



IRUC basically it not computarizad (soma raaourca listings and information about 
programs ara computarizad) . Usa It not rastrictad although soma sarvlcas and mat^ 
rials ara on a diffarantiii cost bWs for mambars and non-mambars of AAHPER; 
Usars may call or writa with raquasts for rafarrah or spactfio information. 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
SYSTEMS/VENDO RS 



\ 



CONDITIONS: 



Julian U. Stain or Wanda Bom 
AAHPER - IRUC 
1201 - 16th Streat, N.W. 
Washington, D.C. 2fQ036 
(202) 833-5547/4396 

January 31. 1978 

Nona 

No charges for talaphona rafarrais; publiortion pn'cas vary; IRUC Briafings, $4.00 
par yaar; raprint jaH/icas at 10 cants per xeroxed page. 
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ACRONYM: 
NAMi OP DATA BASE: 



AIM/ARM 

^AIM/ARM (ABSTRACTS OF INSTRUCTIONAL MATER4ALS/ 
m^HAm Of RESEARCH MATERIALS) 



MAXDR AFiaAiS): VocttloriH »rvj t»chnlc»l tdudtion 



•8Uej«CT$ COVfiRf D: 



A widt rino« of toplcj In vocational and ttchnical tducstlon, induding such iub- 
fUkif 9*: iflricuttUrtiJ «duo«tk}n, bufin«u «nd offict (KJucatlon, coniumvr tduc*tIon. 
dinHbutiv* fducttion, h««lth occupvtioos tducatlon, hom« econoniict tduodon/ 
IndimrW arw •duc^tion, manpower •oonomios, occop»tJonil guldanc*, occupa- 
tion*! rthabiHtation, tr»d* and Indurtriil •ducatlon. 



SI28 OP DATA BASI: 



17,600 



DATE iSTABtlSHBD: 1967 (Cos«i adding naw Information In D«c«nb«- 1976) 



PUBLICATIONS/ 
PRINT JOURNALS: 



AIM/ARM 11966-1976) 

RmourxMt In Vocatkmal Education 1 1 977- 



-^POATE FREQUENCY: 



Bimonthly 



—^THESAURUS/SEARCH 
AIDS; 



Uias GRIG Thasaurus 



TYPES OF SOURCE 
DOCUMENTS: 



Instructional matarlali d«vaJop«d by local ichoo! dlrtrlcts, jtata departments of 
tducatlon. curriculum d»v«lopmant laboratoriaj, and industrial organizations, 
rtstarch from USOg, D«partm«nt of Labor, Offica of Economic Opportunity, 
privata foundations, etc. 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



DOCUMENT COPIES 
AVAILABLE: 



Only documents listed in ERIC ara available from EDRS 



•REMARKS- 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
SYSTEMS/VENDORS: 



CONDITIONS; 



Beglnnino in 1977, with Volume 10, the AIM/ARM publication became Rmsourcas 
In Vaatfonai Education (RIVE). This bimonthly publication reports oo instructipnal 
and research materials currently ih use and under deveiopment. 



Kathleen Jezierski * 

The National Center for Rewarch in Vocational Education 

1960 Kenny Road 

Columbus, Ohio 432 10 

(814) 486-3665 

February 15, Id78 

DIALOG (LOCKHEED) 

Searches available through vendbr. 
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ACRONYM: 



NAM« OP DATA 9A5«: 



CiC 



EXCEPTIONAL CHILD EDUCATION RESOURCES {FORMBRLY 
EXCEPTIONAL CHILD EDUCATION ABSTRACTS) 



MA40n ARiA(S): H«ndl<»pp#d/olftt<l •ducttlort 



-hSUiUlCTS COVBBtO; 



Compr«h«niav« <i*t«b«M GonG«rn«d with tii« tducation of handicapped «nd gJft«d 
^childrtn, Ottwr bptjm of hindicipptd/giftwl tduc«ion, •.g,, child tbuw, Wllnoutl, 
Gultur»Hy yiff«r«nt, «nd ifdulw (wh»n ippllaibl*)- 



n\2M OF DATA BASij 



28,0(X) 



DATfi gSTABLlSHSO: 



1968 



PUBLICATIONS/ 
PWIIJT JOURNALS: 



Vol. 1 -8; ^xhfffrfonm/ Child education Adatrmctt 



-^UPOATH FREQUENCY; 



Onlln* upd«t«id tight tlm«« a yw, 450-500 citttlorw tvch tlm« (Print journal com* 
out four tlni«».« vw). 



-^THgSAURUS/SEARCH 
AIDS: 



Us« ERIC Thfluurua 



TYPES OF SOURCE 
DOCUMENTS; 



Bookj. monographt. Ilt«r*tur« guidw, l«gislativ« documtnts. journal «rtlcl«j, minusis, 
ft<iWil«tt«rs, r»»arch/conf«rtno« rsporti, profe«ion»l non-print media, dljwrtatlonil 
including copyright materials. 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



Topfcal bibllographlos with abstmcts on selected «rs«s. 



OOCUMINT COPIES 
AVAILABLE: 



REMARKS: 



About 25% of the materials are aljo in ERIC'j RIE. These can be purchased from 
the ERIC Documents Reproduction Service. 

I 

CEC is a valuable supplement to'th* ERIC database since only about one-half of the 
CEC citations are duplicated in ERIC and ilnce CEC abstracts copyright materials. 



INFORMATION 
CONTACT: 



DATE VERIFJED; 
SYSTEMS/VENDORS: 
CONPITIONS: 



Lynn Smarte 

The Council for Exceptional Children 
1920 Association Drtv» 
Reston. Virginia 22091 

Call toll free (800) 336-3728 continental U.S. only. 
Virginia residents call collect: (703) 620-3660. 

January 31, 1978 

DIALOG (LOCKHEED), 8RS 
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ACRONYM: 
MAMfi Of DATA SA31: 
MAJOR AR0A(5): 



ERIC * 

EDUCATIONAL RESOURCES INFORMATION CENTER 
Education 



SUBJECTS COVgRED: 



SIZE OP DATA BASE: 



DATE 6STABUSH1D: 

PUBLICATIpNS/ 
1>RINT JOURNALS: 



UpOATE FREQUENCY: 



Education in it$ bro«dt«t Mn«i, Including; Cartt r education, counwllng and perionn#l 
sfrvic«4, urb«n, tarty childhood education, educational manaytmtnt, handicapped 
and gift«d chlldrtn, higher education, infonmatlon resources, junior c^llegef , languages 
and linguistics, reading and communication skills, rural^'^education, sbience/mathe* 
matici/envlronment, social spl/nces, teachfr education, tests/meast^rement/eveluation. 

298,000 I J40.000 Iq RIG, 155,000 In CI 



1968 



Cprrwnt fh<f0x to JoumMts in Educ9tlon (CUE), which indexes more than 700 pubHca- 
tlonn- RmourcMs In Eaacation (R IE), formerly R&s99rch In Edscatfoh^ which identifies 
most significant research reports, projects, etc. 

Monthly 



THESAURUS/SEARCH 
AIDS: 



Printed Thms^urus of E R IC Dascnpwrs is available In libraries and resource centers. 
The Thesmjrus is available in ntore expanded form online. 



TYPES OF SOURCE 
DO<^UM^NTS: 

FORMS 
OF RETRIEVABLE 
INFORMATION: 



DOCUMENT COPIES 
AVAILABLE: 



/ 



.REMARKS: 



Research reports, evaluation studies, curriculum guides, bibliographies, course 
descriptions, journal articles, pamphlets, and other "fugitive" materials. 



Micmfiche copies of documents, except for journal articles, are available in over 550 
locations throughout the United St^^tes. Most are open to the general public* 

Most of the materials, except for journal articles, can be purchased in paper copy or 
microfiche from the ERIC Documents ^eproducj:lon Service. 

ERIC is fufKied by the National Institute of Education. There are 16 clearinghouses, 
which collect and abstract tfie materials located throughout the United States. A list 
ot current clearinghouses can be found on the inside fronfcov^^ of CUE and the 
inside back cover of R!E and on the next three pages. 




INFORMATION 
CONTACT: 



* DATE VERIFIED 
SYSTEMS/VENDORS 
CONDITIONS 



ERIC Clearinghouse or • ^ , 

Charles Hoover 

National Ihstitute of Education 
Office of Dissemination end Resources 
Wa4hlngtori,D.C. 20208 
(202) 254-5555 

January 30, 1978 ■ ' 

DIALOG (LOCKHEED), BRS, ORBIT (SDC) 

Services are provided on a subscription basis for computer searches. Manual searches 
are available In m^y libraries of higher education institqtions. state education depart 
ments, etc. 
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ACRONYM: 
NAM! 0|* DATA aASti 

MAJOR ARtA($): 



IRIS - IRAS 

TM6 INTERAOENCY RESEARCH INFORMATION SY$TEM/TH€ 
INFORMATION RETRIEVAL AND ANALYSIS SYSTEM 
R«««srch 00 mHy chHdhood ind udolMCtnct 



8UBje(?rs covgReO: 



information on th« full gamut of currtnt rwcarch prQ)«cts oq chllcjrno wid youth 
which hiw« b«*n funded by mvmb^r P<d«nl •gtnciw. Indudtt jubtttntlil d»t» . 
and rtMsrch finding* p«rt*ining to target group* and damographlcally d«fln»d popu- 
lationsj and ROO 8rE progrtmi vvith a major amphaiff on phildntn or adoiaicants. 



SI2^ Of DATf BASE: FY 1 977: ipprajtlmataly 4800; FY 1976: approxlmitely 4400 



DATE gSTABUSHED: 

PUBLICATIONS/ 
PRINT JOURNALS: 



1974 



CJtaiffcmtfon of Ftdtrai/y Fundtd Raimn:h h Eariy Childhood aQd Adolmctnc*— 
FY 1976; Accomp|pYing User's Mapual describe codas In th« system; Pliblicatlon 
lifts; Annual raports. 



UPDATE FREQUENCY: 



Y«»rly 



THESAORUS/SE A R CH . 

AIDS: 



TYPES OF SOURCE 
DOCUMENTS: 



Chaff fcMtk>n publication and manual cited abova' 



Annual reports and orxi prf^lucts of data collection from research funded by mem- 
bar agencies. * . 



FpRMS 
OP RETRIEVABLE 
INFORMATION: 



Print-duts of computer retrieved abstracts of the research proposals 



DOCUMENT COPIES 
AVAILABLE: 



Xeroxed copies pf research abstracts and findings available fpr FY 1974; computer- 
produced data for FY 1 975, FY 1 978, and FY 1 977. 



REMARKS: Information is computerized but not directly accessible to usar. User may call or 
write: Requests are translated to coda for computer searching. FY 1974 data will be 
avaiiabia by the middle of May, 1978. 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
SYSTEMSA'ENDORS: 



Sharon Mangus 

IRIS/IRAS . 

Social Research Group 

The Gaorga Washington University 

2401 Virginia Avenue. NW 

Washington. D.C. 20037 

(202) 331-g70& 

J^nuarv 23, 1978 

None 



CONDITIONS: 



Requests are filled on a cost-reimbursement basis frfr non-federal personnel. 



ACnONYM: 
NAMl Of DATA BA9M: 
MAJOR AR£A($): 



NCES 

NATIONAL CENTER FOR EDUCATION STATISTICS 
Sducatlonil nttlitlc* 



SUBJtCTJ COV6R6D: 



SIZE OP DATA BAS«: 



SU)tisti<!* from'$urv«Y» of IndlviduaU, group« and fln*nc«t Iq 4li l#vd« of tducatlon: 
•(•mtntury, »»cortd<ry, «dult, voOadonal, CQll«fl» »nd univtrjJty. SutUtlcj about 
librtrlM aod •ducartionil t«J«vl»jon. ^ 



Not availabi* 



OATB ESTASUSMEO: 



PUBLICATIONS/ 
PRINT JOURNALS: 



"UPOATH PRKIUINCY: 



Annuslly 



THESAURUS/SeARCH 
AIDS; 



lo-houM publication! list 



TYPES OF SOURCE 
DOCUMENTS: 



FORMS 
OF RFTRIEVABLE 
INFORMATION: 



Statistics of surveys done by othtr government agencies (e-g,. Census Bureau), 

non-government agencies (e.g., National Education Associ/ition). 



Either direct telephone replies or computer readable tapei. Limited xerox copies of 
documents af>d limited computer printouts available. Special tabulations and print* 
6uts available at cost of computer 



DOCUMENT COPIES 
AV/^ILABLE: 



Singj^ xerox copies of documentor information avallabfe. 



REMARKS: Offline Searches, telephoned or written, are free of charge to anyone. Computer 
tapes and oniir>e snrches are avaiiebie to oth«r Qovemment agencies at mduced cost. 
NCES ii an agency of the Department of ^Health, Education and Welfare. 



INFORMATION 
CONT/VCT: 



dfTE VE 



VERIFIED: 
SYSTEMS/VENDORS: 
CONDITIONS: 



W. Vance Grant, Specialist In Education Statistics 
NCES 

400 Maryland Avenue, g.W. 
Washington. D. a 20202 
(20i) 245-8611 

Computer or online information: (202) 245-8760, Robert Yuill 
'February 15. 1978 
Computer Science Corporation (CSC) 
Account with CSC, unless government agancy* 
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ACRONYM: NICEM - ^ 

NAMl OF DATA BAJfi: NATfONAC INFORMATION CENTER FOR EDUCATIONAL MEDIA 
IWUOR AR1A{S): Non-print •duoation m«t«rUI» 



$U^JiCT5 COVER ID: 



Covtn th« tntirt jptctrum of m«t«fiil» in »duc»tion: prt-tchool toproft«jQn«l •nd 
gr»du«tt lohool. Inqludw %\\ «duciitlon non-print m«di»: 16 mm fllmt, 35 nr»m film- 
strip*, tr»n.fptrtinci«$, audio and vidto tap«», rtcord», jiidw, ttc. 



SlStH OF OATA^ASa: 600.000+ 



DATI BSTA8USHED: 



1966 



PUBLICATIONS/ 

PRINT JOURNALS: Nina lingla m»dia indax« ind fiv« multimadia indixa*. 
"UPDATE PREQUENCY: Bi-monthly updatei provided fiaa to $ub«crlb«rj. 



THESAURUS/SEARCH 

AIDS: Nona ' 



TYPES OF SOURCE 
DOCUMENTS: 



Matarials li««d by Library of Congrais, annountad by publlshars/producars. and 
indudad in regional catalogs produo^ by NICGM. ^ 



FORMS 
OF RCTRIEVABLE 
INFORMATION: 



Computar printout of bibliographic record includes subject area, typw of media, 
audlisHjca level, length of madia, descrlptjon of "i^ontents, producer, etc 



DOCUMENT COPIES 
AVAILABLE: 



None 



REMARKS: NICEM also produces cuitom catalogi of holdings of education media. 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
SYSTBiVIS/VENDORS: 
CONDITIONS: 



Art Schaak, Information Officer 
NICEM 

Univeriity of Southern California 
University Park 

Los Angaias, California 90007 
(213) 741-6681 

January 20, 1978 " ' > 

DIALOG (LOCKHEED) 

Through v«ndor or direct mail sarvica. 
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ACRONYM: 
NAMB OP DATA SASg; 

MAJOR AREA(S): 



NiCSEM/NIMiS I 

NATIONAL INFORMATION CENTER FOR SPECIAL EDUCATION 
MATERIALS/NATIONAL INSTRUCTIONAL MATERIALS 
INFORMATION SYSTEM I 

Child u« rn«tri»l* for ip«ci«l tducntlon 



SUBJeCTS COVgRgO: 



Print ind non-prlnt miitirUlf such m books, guid« and m«no«1«, kits, film*, vid«o 
*nd «odio c«t«ctt». filmjtrlp*. g«mw, toyi, tr»nip»r«nct«i. ttc Inwndud for u$# 
In ichooU »nd ImtitutlorMt for prtichool chlldr«rt to young »dultJ with htndlopi 
In ktmino, Inoluding; vljoii, h«arlng, $p«tch «nd langu*o« imp*irm«ntJ, mantai 
r»t«rd«ion. bahavlor dUordart, laarnlng and physical disabilitle*. 



SI2H OP DATA BASE: 



37.000+ 



DATE gSTA8LISHgD; 



PUBLICATIONS/ 
PRINT JOURNALS: 



1974 



f 



Misttf CJitaloy and indexes cro$3-ref<ir«nc«d by h«ndiciipping condition avaiiabia 
In bookform arxi microflcha ^ 



► update FR6QUENCY: 



Unjchedulad b«5ij 



^ TH6SAURUS/S6ARCM 
A|bS£ 



Nont at this time 



TYPES OF SOURCE 

DOCUMENTS: Publlshtm and producers 



FORMS 
OF RETRIEVABLE 

INFORMATION: Computer printout with explanation of typa of matarial, bibliographic data, price, 

ttc. 

DOCUMENT COPIES 

AVAILABLE: MataHals can bs ordarad from publlfhars. produoirs Or stata/focal learning resourcn 
centers. 



REMARKS: 



Contact NtCSEM pr local State Education Agencies for further Information. 



ERLC 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
SYSTIMSA/ENDORS: 
CONDITIONS: 



Information Speclatist 
NICS^M 

University of Southern California 
UniversltY Park 

Los Angeles, CA 90007 ^ 

(800) 421-8711; California residents call (213) 741 5899 

February 3, 1978 

BBS; DIALOG ^LOCKHEED) 

Online searching services provided through NICSEM 



'^3 



ACRONYMh 
NAMl OF DATA 8A$1j 
MAJOH AB1A{5); 



PA (PASAR, PATELL) 
PSYCHOLOGICAL ABSTRACTS 
hiY<tfH>tQ9y tnd rvlntvd fl«kl« 



SUBJICT5 coynmox 



Wortd'i ltt«r»tyr» In pirychoto^v tnd rt l««d fIfW» In th# b«h«vloril $c!«nc*i ; ♦xp«rf- 
iT««nt«l piychology (hum»n); mlmtl p»vcht>lo9v;n«uroloav imd phyilQlo^y; communi- 
cation aytttms «nd t«i>$u«go; d»v»lopm«nt»l psycholofly; piychomttHc*; «ppli«<) 
.p*VchQlogy; tdu€«tion; profwiom in pjycholoy^; »ocJ»l grtjcnm* ind toci»l lwu*i; 
t}<p«Hm«nt«i i^tclaJ piycholo^y; trtttni«nt »nd pr«v#otlon; «nd ptiyjic»l irtd p*ycho- 
\og\cmi dl*ord«r». 



SI21 01* DATA &AS8; 



240,(KKH 



OAT* ESTAeUSHIID: 



1967 



PUeUCATIONS/ 
PRINT JOURNAU: 



PsYdiologicst Abstracts 



UPOATB FREQUENCY: 



Monthly, alto cumuiativ* lnd*xM publlshvd «v«ry lix month* and 



" THESAURUS/SEARCH 
AIDS: 



Thmuurus of Psycho/og/ca/ /ndax Vtrms 



TYPES OF SOURCE 
DOCUMENTS: 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



Ov«r 2,400 domwtic and foreign parlodicaili, joUrnaU, ritporti, monoflriphs. and 
books, ' 



Computar printouts; britf and full citations 




DOCUMENT COPIES 

AVAILABLE: Nona 



REMARKS: Psychological Abstracts Information Sarvica Usar's Rafarance Manual is avallabia 
for $1 6.00; indudas a two year upd«t«. 



INFORMATION 

CONTACT: 



DATE VERIFIUD: 
8YSTBMS/V1NDOR3? 
CONDITIONS: 



Myra Oaniais. Assistant Editor for Indaxing 
Amaricm Psychoiogicql Association 
1 200 Savantwnth Straat. N .W. 
WtJWngton, D.C. 20036 
(202) 033-7697 

\ ' , 

February 1, 1978 

DIALOO (Lq^CKHEED), BRS, and soon to ba addad: ORBIT (SDC) 
Through vendor? or diract mail sarvica. Will bill organizations. 
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ACRONYM: 
NAMB OF DATA BASE: 
MAJOR ARfiAtS): 



SA 

SOCtOL^OQICAL ABSTRACTS 
Soclolo^ und rtlittd diicfpllnt$ 



SUBJECT5 COVgRSD: 



World's llttr»tur# In lociolofiv »nd rtUttd dUciplln**, lacludlnd *mong otK«r fUldt: 
m«thodolo9V. rt$««fx:h ttchnology, hlitory and thtorv. lOdil pfYchology, oulturt 
sod lodiU ttrvictuni, marti^tmwt and compitx Oflj«nli»tlonf , *od«l chingt, tconbmic 
d«vtlopm#iit, m*« ph^nomenn, political iatf ractlona, stratification, runi and urbtn 
sodology, famlnltt rtodi*^, povartY rtvidltf , sociology of tha family, art?, knowltdtif . 
rallglon, sclanca, tta 



SI 21 OP DaYa BASl: 



83,000 



DATl gSTAOUSMIID: 



1963 (onlint from 1963) 



PUBLICATIONS/ 
PRINT JOURNALS: 



SocfoJog/C»f AbstTMCts 



UPDATE FREQUENCY: 



FIvt timai M yaar, approxirnqtaly 1200-1400 records addad aich tima; a sixth Ifxua 
Is tha cumulative ind«x. 



THESAURUS/SEARCH 
^ AIDS: 



Dascrlptors, listed In User's Manual, along with information on selection and coverage 
(Including list of joumali covered), editorial and indexing policy, sample search, etc 



TYPES OF.SOURCE 
DOCUMENTS: 



Approximately 130 core'loumels abstracted In total; 1200 journi»l$ screened. Ab- 
stracts of papers presented at sociology meetings. Some books abstracted before 1972. 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



Computer printouts of citetiont (1963*1972), citations and abstracts (1973-present) 
from vendor. Direct service can provide abstracts, upon request prior to 1973. 



DOCUMfeNt COPIES 
AVAILABLE: 



REMARKS: 



Photocopies of some articles available. These are Indicated in thevsource publications 
action of the annual index. 

/ 

Sflsrchts art available from Sociological Abstracts. A s««rch profila It competed ind 
us«d to provide tstlm««d costs. 



INFORMATION 
CONTACT: 



DATE VERIFJED: 
SYSTEMSA^'ENpORS: 
CONDITIONS: 



Us«r Services: Dian« Wurzol 
Gsneral lnforniation:J.,«o Chall 
Sociologies! Abstracts, Inc. 
P.O. Box 22200 
San Di«go, California 92122 
(714) 565-6803 

January 27, 1978 

DIALOG (LOCKHEED): BBS 

Through vendor or direct moil servico. 



'^0 



, ACRONYM: 

NAM! OF DATA BA$«: $OCIAt SCISEARCH 
MAJOR ARtA(3): Soc^«^ «nd b«h»vlor«» jcltncti 



$uejecT$ coviRiDi 



Covers «v«rY ar«» of th* tooiai And b«h«vior«l $ci<nG«t: anthropology, archMloDv, 
«rM fttidi««. bujin«w, fintnc^, communicationt, h««Uh, orlminoiogY, demography, 
tcooomict, •ducstion, athnio groups, gtogrtphy, hirtory. Informition, Inttmatlonal 
reUtiom, law, llngulttlc$, manaotment, markatlng, phlloaophy. political jclanct, 
pcychologv, psychiatry, jodologv, itatlftlo», and urban dtv«lopm»nt. 



SI26 OF DATA 8ASI: 



Ovar 500,000 



DATli^rrASUSHSD: 



1972 



PUBLICATIONS/ 
PRINT JOURNALS: 



Sod»^ Sci9ncm9 Citadon lnd»j( (SSCI) 



UPDATE FREQUINCY: 



Monthly 



THESAURUS/SEARCH 
AIDS: 



TYPE OF SOURCE 
DOCUMENTS: 



FORMS 
OF RETRIEVABLE 
INFORMATION: 



Prmunrm Subject Ind^x (thaiaurq^ 



Ovar 1.500 JoumaU- 



Computar printout; briaf or full dtatloni. comptata bibiiographlM availablo. 



DOCUMENT COPIES 
AVAILABLE: 



REMARKS: 



Original articia* or photocopia* O $3-50 for up to 10 paga«, in U.S.A., Canada and 
Mexico; $4.50 ail other locations; $2.00 par additional 10-paga units or fractions, in 
ail locatiom. a. 



Search manual available free from IS 



INFORMATION 
CONTACT: 



DATE VERIFIED: 
S YSTEMSA'ENDO R8: 
CONDITIONS: 



Jamea Hof«"aedtBr, 5up«rvlgor of Cqttomar Sarvicas 
325 Chaitmrt Street " 
Philadelphia, Pennsylvania 19108 
Toll Free; (800) 623-1860 

Ftbruary 8, 1978 

DIALOG (LOCKHEED); BR? 

Through v«ndor. 




APPENDIX B: COMMERCIAL PUBLISHERS 

Characteristics : 

Cort: variable, very few free resources 
Kind Qf products : books, films, kits, tapes, filmstrips 
Mailing list : your naine added on jfequest 
Avallabil ity: all' products available by mall, some in stores 
■How current: continual production of new resources 
Distinctive features : often written or compiled by recognize 
authorities in a particular field 

t 

! 

I 

\ 




Commercia l Publishers 

The following companies publish subscription services or series of 

monographs, paihphlets or books which deal with career information. 

Bellman Publishing Co., Box 172, Cambridge, Mass. 02138 

8'Nai 8'rith Vocational Service, 1640 Rhode Island Ave., N.W., 
Washington, D.C. 20036 

Careers, Largo, Fla. 33540 

Chronicle Guidance Publications, Moravia, N.Y. 13118 

Finney Company, 3350 GorhamAve., Minneapolis, Minn. 55426 

The Guidance Centre, 371 Bloor St. W. , Tordnto, Ontario, Canada 

Institute. for Research, 537 S. Dearborn St., Chicago, III. 60605 

Julian Messner, 1 West 39th St., New York, N.Y. 10018 

Personne?|services, Inc'. , Box 306, Jaffrey. N.H, 

Research Publishing Co., Box 1474, Madison. Wis. 53701 

Science Research Associates, Inc., 259 E. Erie, Chicago, 111. 60611 

Vocational Guidance Manuals, 235 East 45th St., New York, N.Y. 10017 

Western Personnel Institute, 10th and Dartmouth, Claremont, Calif. 

World Trade Academy Press, 50 E. 42nd St., New York, N.Y. 10017 

Sound Filmstrips 

— — r 

The following list contains publishers from whom catalogues of sound 

filmstrips can be requested: 

Acoustlfone Corp., 8954 Comanche Avenue, Chatsworth, Calif, 91311 

Aims Ins^uctional Media Services, Inc., P.O. Box 1010, Hollywood, 
Calif. ( 90028 

Coronet Instructional Materials, 65 E. South Water Street, 
Chicago, 111. 60601 * .. 

Doubleday Multimedia, Box 11607/1371 Reynolds Avenue, Santa Ana, 
Calif. 92705 
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Educational p^nierrslons Corp., Great Neck, W.Y. . 

Educational Productions, 8328 Willow Way, Raytown, Missouri 64138 



Encyclopedia Brltannica Educational Corporation, 425 North 
Michigan Avenue, Chicago, 111, 60611 

Eye Gate House, Inc., Oanidica, N.Y. 11435 



Guidance Associates, 41 Washington Avenue, Pleasantvll le, N.Y. 10570 

McGraw'-HIll Films, 1221 Avenue of the Americas, New York, N.Y. 10020 

Pathescope Educational Films, Inc., 71 Weyman Avenue, New Rochelle, 
N.Y. 10802. 



Scholastic Book Services, 904 Sylvan Avenue, Englewood Cliffs, 
N.J. 07632 

Society for Visual Education, Inc. (SVE), 1345 Diversey Parkway, 
Chicago, 111. 60614 

Westlnghouse Learning Corporation, 100 Park Avenue, New York, 
N.Y. 10017 ' J 



The 11st; below includes guides that can be purchased as well as 
publishers that will provide free catalogs. 



Alms- Instructional Media Services, Inc., P.O. Box 1010, Hollywood, 
Calif. 90028" # 

American Educational Films, 331 North Maple Drive, Beverly Hi 1 Is , 
Calif. 90210 

APGA Films, 1607 New Hampshire Avenue, N.W. Washington, D.C. 200 
(Project WERC - 12 films) 

APGA Publications Sales, 1607 New Hampshire Avenue, N.W.^ 
Washington, D.C, 20009 v 

KVGA bibliography pf current career information , 1973 
Edition "7 ; ^ ' 

BFA Educational Media, 2211 Michigan Ave., Santa Monica, 
Calif. 90404 



Bureau of Health Manpower Education, Office of Information, 
National Institutes of Heal,th, Bethesda, Maryland 20014 
( Health careers film guide ) I : 



Films 




Cor(?n6t Instructional Materials, 65 E. South Water Street, 
- Chicago, 111. 60601 

Counselor hlms. Inc. 1728 Cherry St,, Philadelphia, Penn. 19103 

4 

Data Films, 2625 Temple Street, Los Angeles, Calif. 90025 

Ooubleday Multimedia, 1371 Reynolds Ave,, Santa Ana, Calif 92705 - 

Films Incorporated, 1144 Wilniette Avenue, Wilniette, 111. 60091 

Houghton-Mifflin, Pennington-Hopewell Road, Hopewell, N.J. 08525 

McGraw-Hill Films, 330 West 42nd Street, New York, N.Y. 10036 

Modem Talking Pictures ..Service., 2323 New Hyde Park Road, 
New Hyde Park, N.Y. 11040 ^ 

Olympic Film Service, 161 West 22nd Street. New York, N.Y. lOOll 

Oxford Films, Inc., 1136 N. Las Palmas Ave., Los Angeles, ^ 
Calif. 90038 

Sandler Institutional Films, Inc., 1001 N. Poinsettia Place, 
Hollywood, Calrf. ^ 90046 

Visual Aids Service, University of Illinois, Division of University 
Extension, Champaign, 111. 61820 
Catalog of educational films , 1969 

Vocational Films, 111 Euclid Avenue, Park Ridge, 111. 60068 

Cassette Tapes / 
Career Education Association, New York, N.Y. 
Demco Educational Corp., Box 1488, MWison, Wis. 53701 
Educational Corporation of America, Troy, Mich, 
ESP Inc. , Jonesboro, Arizona^ 

Macmillan Library Services, 2408 Brown Street, Riverside, N,J. 08075 

Voices for Careers," New JeVsey Occupational Resource Center, 
Bldg, 871, R.M.C., Plainfield Avenue, Edison, N.J. 0881.7 

t 
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Kits, 



V 

O ff uP4t1on al Expl ora t1 Qn K1 1 . Science Research Associates, In(L, 
259 East Erie Street, Chicago, 111. 60611. vl^72. 

This- kit contains 400 occupational briefs. It also has 
an exploration program that allows students to answer 
questions about their educational plans, word ability, 
math ability, and Interests. Using overlay card's, 
numbers appear that match the answers and refer to some 
of the 400 briefs In the klt. 



pccupatlonal Microflle . Chronicle Guidance Publications, Inc., 
Moravia, N.Y. 13118. Updating Service. ' - ' 

A microfilm edition of the Chronicle Guidance Briefs. 
The Infomwjtlon appears on micorflche which are filed 
In a small metal box. When used with a microfiche 
reader-printer, students are able to produce their 
own career briefs, • " ' . 



Occupational Viewdeck . Chronicle Guidance Publications, Inc.. 
Moravia, M.V. 13115. 1972.' . ' 

An exploration kit- that solicits responses In the fol- 
lowing areas: Interest, temperament, educational plans, 
physical demand, etc. Using overlay cards for their an- 
swers, students receive names of suggested occupations 
to explore. 

Careers, Inc. , P.O. Box 135. Largo, Fla.'^33540. 

The following kits can be purchased separately or as a package. 
The prices Include one year's subscription to the updating service 
After the first year, there is a fee for updating. 

Semi -Ski lied Careers Kit . 150 career" briefs and Job guides. 

Industrial Careers Kit . 150 career briefs and summaries. 

Business Careers Kit . 120 career briefs and surrmaries. 

Science and Engineering ^Careers Kit . 120 career briefs and 
summaries. 

Health CareeVs Kit . 120 career briefs and summaries. 
Professional Careers Kit . 550 career briefs and summaries. 
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yieW'-VHal- Infonridtlon for Education and l^rk. ' Central Jersey 
Industry Education Council , 7lf^a1n Street, VJoodbridge, N.J. 07095 

A sat of aperture cards that des;:r1be 99 occupations 
that exist 1n central New Jersey. Somo of th% 1nfor- 
, • matlon v/ould apply only to the Job as It exists 1n this 
geographic region (Somerset and Middlesex Counties). 
Since the information is on microfiche, users must 
have access to a microfiche reader. The set is 
expanded every year. 
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APPENDIX C: STANDARD ,REF£RENCES 

Chara<:teristfc$ : . • 'v . 

• Cost.: free at ,a library or niedla center; purchase [usually fairly * 
expensive - < * ' " 

Kind of products : books, periodicals, newsletters. Indexes 
Mailing list :- none ' . . 

Availability:-^ available by mail or sometimes'*in bookstores ^ 
. • How current : updated regularly at varyin'g afcarvals ' \ ' ' 
Distinctive- features : responsive to the nJI^Of the greatest ^ > 
numbei*"of people; a good 1nve:stnient for 'smarting a ,reso«fcfe 
room with a limited budget ""• . " 



Referene^ Book's jwllh ordering information) 



* . ■ /Vnerf6an Junior coneqes. (Ainerican Council on Education, 1785 MasSa 
. -Chu^etts Avenue, Washington^ g.C, /20036,") . *• » - 

\ -V. t/- \ /: 

American trade scho ols dire.ctory. (C/oner Publ icatlons, eil-03 Janiai 
^ . ,A^ve:, Queens Village. H. Y^- ' n4^"8. ) . : : 

■ ^nican uniVerSi.tie'S and col leges . (American Ct)unciT on Education, 
1785 Mass£|||husetts Avenue/ Washington, -D.!:. ^036.) 



\ 




-year college, vbT. 1' , aija Occiip^tional 
(^rron'V, Educati-on^l Series, Ing. , 



^obdbiiry, il.Y. 11797.) 
C^refr'Mnder, '(Chrpnicle Guidance Publications, Inc., Moravia;' 



V'' 



Carreer oppo-rtu/ii-jti^s for tj8chnician» a/id sgecial ists . .(0. G. 
'Fergason Publ istiing Gompany , 6 N. 'Miphigao Ave. , Chicago, 11 li 
6060?.) / ■ ^ ^' .. , . -v • > : -y 

■ \ . ^ ^ V / ' • • ^ »■ 

The college blue book . (Christian E. Biir^ kel , ''Box 311, .YonkeVs," 
N.Y. 107O7-. Pour volumes )^ ^ ' > 

Cofmparative 'guide to American, c'oflegefls ; * Cornparatiye guide 'to two- 
year. coHegesyand four-year speti^Tized schools and prog rams; ^ 
^Oppar active guide to engfneet:jng programs ; and Co mparative ^uide to 
^n i or and tWo-year commua;! ty col 1 eg es . ^(Harper S Row, 49 East ^ • 



^ umor ana two-year com murxity college 
■ 33rcl Street, "New York, N.V. 10016.) 

' ■■ ' " ' ' ■ 

Conciji^ handbook of occupations . J. G. Ferguson Publishing Company, 
6 N. Michigan Ave., Chicago, 111. §,0602.) ' • ' . 

Dictionary of .pccupat^opaV titles, ^vol ^ ; QcQuplational cUssifica- 
tion and industry ificlex^ vol. 2 ; Selected characteristics, of 
occupations,/ gupp. J ;, Tpa^t^ physical strengths-^ supp. 2 ; ^ and 
Training manual . (?iibey>intehdent^of Documents,. U.S. Government' 
, • Printina Office, Washington/„D.Q:' \ 20402.,) : ■ 

» . ^ A. 1 f 

*** . . y V # 

. Sdadators gu'igfb td free guidance.\materials . -(Educators Progress 
'Service, Randolph, Wis. 53956,:). ■. ■ •■ • • / . 

Encyclopedl.a of careers- ahUj/qcatto nal guidande. (J.' G. Ferguson, 
Mibhi^an Ave., Chlcagaf-m. .'60^01) ^ • . , ^ 

^ .' Job quijJe for young workers . *' (U.S. Goverpment Pr;^nttng Office,. 
. Washington, D.C. 20402.) ' ^ • ' ' \ ^ 

Lovejpy's career and vocational gchool guide . (Simon -and. Schuster^ 
. Inc.. 630 Fifth Avenue, New York, N.Y. '10020.) - — 

Lovejoy'? college guide" . (-Simon and Schuster, 630 Fifth Avenud", 
. . New York, N.Y. 10020.) ' "v * : .... 
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K-rrT — -1- 't— ^Q^^^'Q^g' btatG School 

Publications, North SpHngfleld, Pa. 154"30\ ) 

NVGA bib liography- of current career information. (Publications 
Sai^s. American Personnel and Gutdance Alsociation, 1607 New 
HaiTipshire Avenue. N,W. , Washington, O.C, -20009,) 

Q c cupa tional literature: A% A nnotatad bibliography . (H, w' Wilson 
Co.. 950 Olivers i^y Avenu^, ^r5nx, New.Vojk 1045^)- 

Occupational outlook handbook . (U.S. 4Bov^rnment Printing Office, 
t/ashington, D.C, ^MlJ^TT 

^nthe^^ML- (vl. 6. Ferguson Publi'shing CompanyX6 N. Michigan Ave., 
Chicago, Til. 60602.) > , - \ 

Pr ofiles of American colleges . ' (Barron's Educationa"Neries , Inc., 
113 Crossways Park Drive, Woodbury, N.Y. 11797.) 



S 

Periodicals and Indexes (^yith ordering informatt-on) 



Career education -news / (McGraw-Hill Institutional Publication^, < 
'230 West Monroe Street, Chicago, 111. 60606.) 

. " \.. 

Career world, '(Curriculum Innovation&>. Ijic. , 501 Uke Forest Avenue, 
Highwood, 111. 60040.) 

Career guidahceNridex . (Careers^ Largo, Fla. 33540.) 

' Ch ron i c-H 3 in ] se rv 1 ce . (Chronicle Guidance Publications, Inc T * 
Moravia; N.Y. 13118.) 

Cou n s e 1 0 r ' s i n f 0 rma 1 1 on s e r V i c e . (B'nai B'rith Career annd Counseling 
Services, 1640 Rhode Island Avenue, N.W. , Washington, D.C. 20036.) • 

* 

Guidance exchange . (P.O. Box 1464', Grand Central Post Office, 
-New York, N,Y. 10017.) 

Inform, (^lational Career Information Center, APGA, 1607 NeV 
Ttatnp^hire Avenue,; Washington, ~D,C- 20009.) ^ 

Occupational outlook report s^Vies . -(l/.S. DeRartmfent of Labor, 
U.S. Government Printing Office, Washington; D.G-. 20402 J 

Qccut3.ationa-l outlook quarterly . (Bureau of Labor Statistics, 
'Kashihgtoh, D.C. -^Om.) ' . . ' 

Jhe personnel and guidance journal . (American Personnel and Guidance 
'Association, 1607 New Hampshire 'Avenue, N.W.^, Washington, D.C. 2O0p9,)' 

SR A guidance service subscription plan . (Science -Researcli Associates , 
25§^, Erie St., Chicago, 111. 60611.) i - :^ 

• . . 



\ 



Thf .vQc ltion^l gyldgnc^ quarterly . (National Vocational Guljdanc© 
Association, a division of American Personnel and Guidance 
Association. 1607 New. Hampshire Avenue, N,W., Washington* 0,C, 
20009,) ' ^ 
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APPENDIX 0: LOCAL, STATE, NATIONAL AGENCIES^ 

CharacUn sties : 

Cost: free or minimal cost for most materials 
Kind of products : often models and program descriptions 
' Mailing 11st : yes , 

Avqilab ni ty: Information available from local, state, or national 

agency representatives 
Hew current : interim and firv4l reports, as well as examples of 

exemplary and/or demonstration projects, made available as they 
are carried out 

■ Distinctive features : often provide resources related to^articular 

geographic areas (state or region); may 7(5^us on special local 

!| • ■ ■ 

Concerns (such a5 rur,^l youth or urban problems) 
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Excerpted From CORE COUNSELING COM PCTE NC'lES - £0 128 75f * * 

1 

y CAREM INFORHATIOrt . 

F^dtral Aq^ncie^s. . Almost all federal agencies publish Information 
concffrjiing occupations. Information about government publications of all 
kinds m)[ kfi obtained by ordering- the monthly,, catalog from th^ Supf. of 
Documents. U.S, Government- Printing Office, Washington, D.C, This 
catalog lists a>l the materials published during the previous pionth. An 
alternate method of obtaining most information pertinent to counselors 
Is to a^k to be placed on the mailing list- of the agencies which publish 
the bulk of federal occupational literature. These agencies include the 
National Institute of Education* as weM as the Departments of: 

- Agriculture 

- Defense . 

- Health, Education and Welfare 

- Interior 

^ Labor (source of the Dictionary of Occupation Titles and the 
Occupational Outlook Handbook) . ^ 

- State - . , 

- Treasury 

- C^il Service Commission 

- (Wtional Science Foundation 

- National Aeronautics and ^Space Administration ' 

- Office of Economic Opportunity 

" State Agencies . The sources At the state lev^l which would probably 
providet. the greatest amount of information 'would be the iJepartment of 
Public Instruction and the State Employment Service. 

Local Agencies . Check local sctiool li strict administration offices, 
regional program directors, county school districts, or vocational- 

technical education aenters for useful Information. ' 

t ' ' ' 4 ^ * 

f 
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GLOSSARY 



Data bam - a system, often computerized, for Information retrieval. 

DmcHDtors - the naine used to describe Index terms 1n the ERIC 
Thesaurus . j 

^''^^!^Hnn''^?f ^"^^""^^^ diffusion networks, research coordi- 
nating units, and research and development exchanges. Makes 
information available to residents of a designated area. 

ED mmb&r - a s1x-d1g1t number with the prefix "ED." meaning ERIC 

Document, which Is assigned to each resource In the ERIC system. 

^■^"^ np^I;L^'n?T Y Resources Information Canter. A 

edi^^^Hnnli 1 ^^^^^^Ij^houses which collect, store, and disseminate 
educational infonnatlon, • . 

R&8ot4Ta& - a source of information . human or nonhuman. 

Resom^ye attitude - feelings which promote or Inhibit your ability to 
acquire and use resources effectively. 

Resource t^sourcsfulnees - willingness and ability to find and utlOIze 
appropriate resources to meet particular needs. 

'™ '.mLJTh^ '^"f"^^^ Implementation Model. A systematic way to 
select and impjement resources. 
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FACILITATOB'S GVXDS 
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NOTES FOR THE FACILITATOR 

Your roU \% crucial to lh« succ«s$ of the workshop, -You'ar© respon- 
sible for setting the tone «t th^'very beginning, keeping things moving 
at an appropriii^e p«ce» stn$1ng when participants are^ ready for ^ bre«[k, 
adapting materials orMmes to participants* needs, providing transition 
between activities, leading discussions, and answering questions that may 
arise about content or processes. The key to a successful worki^hopMs 
preparation. You need to.be totally famllUr with the content, the 
roatferlals, and the flow of the activities In the program. Your confidence 
and serenity will Q(Jmmun1cate to the participants and give them a sense of 
security— a feeling that you know what you're doing and they're In good 
hands. » 

The following are a few suggestions that w be of help to you as 
you plan^for this workshop, V . . " 

Before the Wb|rkshop: ' . ' 

. 1. Study the prOgran) thtoM9hly ahead of time. Be familiar with 
the partlclpaTit materials and this Facilitator's Guide. .You wlH need to 
gtye spetlaj J^ttentlon to the/depionstratton rgle play . in Section C. - - ' 
,(Th1s>1l1. mean choosing a partner' tnd reh^rsing "the roTt pl</ aheaid of 
time,-) * It .Is strbngly recoinnended that ypu participate' In the >ro"8i^am V ' 
bVor» you lea<i'1t w1th;,a group. ' .. ,■ ^ - 

a, WeTl 1n A<l\?aiice'bf:'tt(e workshop, rinify participants that each 
one* should bc.fng with h1m/her>ne nesource "related to, career/ development ■ 
(See Siirnple Utter' to Participants on* p,-M - To supplemeni these, ^ 
assemJ^le m many,r^sx)urces of your owii-as you ^n! If audlovlsua.1 jMterlaTs 
must be v1ewed/hear<|, $<Aedule thetr use^^nj^ iff, $tej^ 2 fp. 41) ' 



b|fg^ th« workshop begins. 

3, Mfiikft sure all nitdtd nwittrlals art prt$«nt for the workshop. 
This may Include audiovisual equipment needed to display resources 
broogiit by participants. Havlhg extra paper and pencils handy Is a 
gooii Idea. You my want to use a blackboard or^newsprlnt to record 
group activities to share with the total group, 

4, You will need to xerox multiple copies of the following pages: 

I** . . 

NOy Of Copies per 

IMS- , . ' Paae No , • . Participant " 

Resource Attitudes Inventory 
(Pre arfd Post) ' 12 2 

Current Resource Inventory 14 i 

Resource Comprehension Check . 18 i 

Data Base Comprehension Check 34 ' * ^ 1 

Interviewer Rating S^^eet ' 39 " i 

Discussion Questions Following Rold , ^' ' ' , 
Pla^s (Opt^lonal) 40 i 

' ' Resource Evaluation Form ,44 6 

Resource Action Plan Guide 49 % 2 

> 

Customi2lng"'the Rim . - - ' ,feO • i 

W ■ 

.You wm collect -the evaluation , forms aften each Activity in the program. 

5, Make sore t;hdt room afrangeroents are appropriate. iThe ideal 

pi ace to present the workshop l^^ in a medi a center or learning Resources^ 
. Center, where many resources are already available. Seating should be 
somewhat flextbH^ so. -participants can move easily from large^group to 
' - small -group activities, . * 



6» Try to obtain at least one set of ERIC tools (Thesaurus' and RIE'). 
t^:-. . • Theylwill -be useful in Section ^-MUs-lng'a ReprW 
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7, Choo$e 4 CO- fad Uta toe » WhIU it 1s possible for you to conduct 
the workshop alone* you will find it much easier if you enlist $ome6ne*s 
help. Preferably, this should be a person who has participated in the 
program before, ^ 

At the Workshop : 

1, Introduce^ourself to participants, and them to. each other.. 
Briefly explain your background and the role you will play in the program. 

2, Establish time limits (lunch, when the day ends)^and the schedule 
for the day, and do your best to stick to' them, • * 

3, Follow the Instructions in this Guide for each activity. Have 
participants put their names on each evaluation form. Collect all 
evaluation forms for later analysis of the participants ' success. 




Sdwpli Utgir to fiarticipAnti - 

Oe«ir P*rt1c1p«n.t» 

Vm glad that you will b« participating 1n the workshop on 
Becoming Resource Resourceful , on (datg and tim) 

at (place) . , 

The workshop activities ar*e designed to familiarize you wlth a 
wide array of resources related to Career Development » To this end. v^. 
are requesting each of yoO to bring aj least one such res^ource to the , 
workshop. You might decide to choose a booK, jobirnal , curriculum guide, 
reference packet* poster, kit, film, ta|>e, or anything -eUe you have 
found Interesting and worthy, , , ^ 

If you choose to l^rljpg any material's requiring audiovisual equip- 

ment, please contact me at (address and phone )^ before . 

(date) so th#t we can mak^' necessary arrangements to share 

them with other participants. It will also be very important for you 
to bring descriptive and purchasing information about your resource with 
you. With everyone bringing a different resource, w«^ expect that all of 
you will leave the workshop with new ideas and materials that you can 
immediately put.t6 use in your own work setting. We look forward very 
much to meeting you and working with you. 
Stncerelyi* 

(Workshop Coordinator) 



IMTROOUCTION AND RESOURCE ATTITUDES PREASSeSSMENT . 

GOAL: To nwks participants awar^ of how attitudes 1nf1uince resource 

use. and to help them become awar^ of .thtir own' and others ' 

r«50urc« attitudes, • 

TEXT: Have participants read text up to Resource Attitudes 
(10 fluin,) ^ ' 

Inventory (pp, 1-11), 



I 



ACTIVITY: Give instructions for filling out Resource Attitudes Invent^yry 
(10 mm,) ' ^ 

(p, 12), Say, "For each Item, circle an appr^late point on 

the scale, ?rom 1 (strongly disagree) to 5 (strongly a^ee). 

Try to evaluate yourself as you are now . After f1 pishing the 

' program, you will ha\)e the opportunity to take the inventory 

j^a9«1n and; compare your scores," Have participants complete 

the Inventory. * , ' 

Allow a irilpute for participants to look over their own ' 

Inveatorles. Then s^y. "Don't worry 1f you scored youi55elf 

^ low In some areas.. This program is based on the Idea that as 

you acquire more knowledge and skills In using resources, 

our attitudes towird them will become Increasingly positive." 

Collect the Inventories to record scores. Then go on to the 

next activity. 
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CURRENT RESOURCE INVENTORY 

GOAL: To h«lp p«rt1q1p*nt$ Identify r^ourc^$ which art already 

present in th«1r own settings, " 

.TEXT: Hav6 participants read text on the Current Resource Inventory. 
(2 min,) ^ 

p, 13. , ' ^ , " 

ACTIVITY: Give instructions for filling out th^ Current Resource Inven- 
(13 min.) ■ 

tory, p, 14. Say, "Think of your current resources in terms of 
the people, the materials, and the equipment in your setting. 
Also think of community persons and places to which you have- 
access. Now write down the names of each of these resources 
in the appropriate column and also Include their, location and 
possible restrictions for use (%uch as cost, advance scheduling' 
required, repairs needed, etc,)." Have persons complete Xh^ 
Inventory. * . * , . 

5ay, "In the next exercise, yo^^will have a. chance to • *. / 

. . . " . ■■ . ■ 'Jt' 

^ share your Inventories^ with each other and discuss one of youn 

' . ' '" 

resource experiences," ^ 

KTlVITY: Divide participants into small groups of six to-,e1ghi. Have • 
(25 min.) _ " " . . , . \ 

each person give his/her name and setting arid "review each • . 
other's Inventories for no more than 8 to 10 minutes. Then^sk ^ 
each participant to share briefly within the group a successful 
experience ^at s/he has had in the past involving resource' use. |. 

If there is t^lme, each small group may select its most ' a * 

. '■ ' . • 

interesting experience to tell to the whole group. Or you may 
ask a few volunteers to do this, ' A ■ , 

Allow- participants to ke^p their own. Current f^esource Inveti- ' 
torles so that trtey may be used later in the section on , . • 
' : Customlzinl^ the R1m/' ' ' • T 
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THE RESOURCE IMPLEMENTATION MODEL (RIM) 



GOAL: 



TEXT: 
(10 min.) 



Step 1: Becoming Fdmil'Ur With an Array of Resources 
A. Increasing KnQw1ed(|e ^gf Nonhu^nan Resources 

To Introduce participants to the concept • tha^ re&ources can 
be systematically acquired, evaluated, and implemented, and 
to make them familiar ti/lth some nonhuman resources, 
(Objective 1) 

Have participants read text on The RIM (page 15) and 



Becoming Familiar With an Array af Resources (pp. 16 and 17). 

ACTIVITY: Divide participants into groups of eight, and each eight into 
'(35 min.) V 

four dyads.- Assign each dyad one of the four sections of 

information (Appendices A-D)* Ask them to read it and become 

'amiliar with the contents. Have each dyad in turn report on 

its area to the group of eight. Encourage them to add new 

information or share their own experience conce>*n1ng their 

asslghed resources as they report. Reporting takes place in 

It 

the groups of eight, not in the large group. When all dyads 
have .reported, have participants turn to the Resource 
Comprehension Check (page 16). Ask them to read the text, 
and then complete the form individually. Have them exchange 
papers and check each Other's ^swers. Characteristics need/ 
not be 'ones presented earlier, though In most cases they' 
^probably will be. Each lettered space should be accurately 
completed to fulfill Objective 1 ^cessfully. Collect the 



Q BREAK: 
(15 min.') 



activity sheets from participants 
Relax! 



ERIC 
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B. Using a Repres en tative Data Base 



GOAL: To teach participants to conduct a manual search of a representa- 

ti ve",datavbase, the ERIC system. 'tObjectivo 2) 

TEXT: Have participants read pages 20 and 21 , the first four paragraphs 

(5 m1n.) ■ 
In this section, to themselves. . 

ACTIVITY: Read aloud the texV beginning on p^ige 22. Have participants 
(55 min.) - . 

follow along. Work through this material as an oral denwn- 

stration, allowing, time for participant interaction and ques- 

t1ons. This means that YOU must know how to desjgn a manual 

search strategy of the ERIC system. Try to avoid lecturing; 

maintain a discussive, conversational tone. After you have 

^ worked through the example, ask participants to read the 

Summary on page\33. Allow time for questions and discussion. 



COMPREHENSION CHECK; Have participants fill out the Data Base Compre- 
(10 piin j 

V hension Check on page 34, The answer page follows next in 

this Facilitator's Guide. Have partici^pants exqhange papers 
and evaluate each other's responses. Collect the activity 
sheets from participants. 

LUNCH BREAK : 

XI hour) 
r 
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Name 



] . ; • 

- „ Data Ba,$e Comreh^nsion Check 

■ ■ ■ M. 

1. THe first thing to do when using a drfta base 1s i^t^tn 



2. Computer searching and fi^nj^al searching ^re similar In the - 
following way: V th&i/ uee (the\ same sBor^li prinj?ipZ,<gg 

3. .Indexing terms used In the ERIC system, called descriptors, are 
found In the ftmoawms ^ 

4. You should use a iiHnimum of B descriptors In sea^ch1ng the 
ERIC system, . ^ 

t 

5. Resources 1n Eclucation (RIE) is published IZ t1me(s) a year. 



6. A resume for each ERIC document Is found in RIE 

7. To make them easy to locate, ERIC documents are f1 W by 

ED nuinb&r ' 



t 



8, A small piece of microfilm containing photSg^ftpfied printed pages 



is called a 



nrLovofiah& 



9. ERIC documents can be obtained in two forms: 

and /igrd wgv (printed on paper) * 

) 



jiiiax^ofiaha 



Number correct; 



79 



/ 



/ 
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C. Using Human Resources 

GOAL: To"/nake parti cipdnp awire of the many human resources 

available to them, and teach them to make the best use. of 

those resources. (Objective 3) 

TEXT: >lave participants read taxt on Using Human Resources (pp. 35-38). 
(30 min. ) ^ . " 

You and your co-faciVitator (or, a workshop participant) 

do a sample role play interview, incorporating both good and 



bad elements. Lead a brief discussion helping the group to 
analyze the interaction > ^focOsIng especially on the suggested 
guidel Ines. 

Divide parlfici pants into dyads. ^One member Qf the dyad 
will interviewthe other a role play. The interviewer 
should think of a situation back home which could be facili- 
tated through use of a human resource* He/she briefly explains 
this to the Interviewee. ^The"^ ntervi ewee should select one of 
the five categories of human resources (outside experts, col- 
leagues> students » community mfemberv, professional associati^on 
members)- ^ He/she will role play the person selected. 

After thq ff)r-st role plsy^ntervlew, the interviewee 
shouVd evaluate his/her partnen^^performance using the Inter- 
viewer Rating Sheet. (Interviewer Rating Sheets shoul|:| not be 



exchaYiged until after both interviews are completed.) Then 

^ave participants reverse the roles and repeat the process. 

I 

Each member grades his/her own ratfng sJaeet by totalling the 
) number of checks in each column. Have ^he dyads exchange 

Interviewer l^ating Sheets and brief ly ^(rflTcu^ them*. Collect 



ERIC 



96 



the rating sheets. (Optional: Have the dyads form groups 
to discuss th#1r experience using the discussion questions 
on page 40. ) 



\ 
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Step 2. Evaluating and Choosing Resources 

r 

GOAt.: To teach participants to evaluate and select resources 

systematically, (Objective 4) ^ . 

TEXT: Have participants read text for this Step (pa^es 41-43). 

(15 min. ) . 

Discuss briefly the .material participants brought with them, 

as well as other resources you have gathered. Emphasize the 

importance of , the 15 criteria, suggesting that some of the 

^ criteria they may never have thought of. 

ACTIVITY: Divide participants into groups of three. All participants 
(30 min.) 

should have with them the resource(s) they brought to the 
workshop. Each person briefly shares hi^/her resource. If 
audiovisual materials are used, you must schedule them within 
the tin« limits of the program. This may mean showing/hearing 
short exeef*prts or having the material briefly summarized. 
Then ask participants to work in threes tq evaluate each of 
^ the three resources brought by triad members, u^lng the 

Resource Evaluation ^Forms. Be sure that participants evaluate*^ 

the resources ih te%ns of the Midville vignette . Each triad ^ 

will need three forms, one for each resource to be evaluated. 

After the evaluation, eacth triad prioritizes the three 
items according to usefulness in the situation presented in. 
the vignette. The one s/he has chosen as most useful is the 
one s/he will use in ttie simulated Action Plan activity later 
on. When the activity is completed, have participants exchange 
papers and 'discuss. 
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After the workshop, tCrUl the number of factors from page 
41 which were used. Individuals sl^ould have used at least six^ 
of these criteria In rating each resource 1n order to meet 
Objective 4. ^ 



BREAK: Relax^^^ 
(15 min. ) 

\ 
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Step 3. ■ Planning for Action 

•* . 

f.GOAL: To give participants practice In developing a plan for imple-' 

t 

Hunting a resource^ using a simulated setting, (Practice . for 
Objective 5) 

TEXT: Have participants read text on pp. 4774^. 

( 5 mi n . ) 

ACTIVITY: Have the group work in the same triads. Ask the ^ame three to 
(15 min- ) ' 

work together to fill .out a Resource Action Plan Guide for one 

of the resources they selectedWn the previous evaluation exer- 

cise. 

If none of these resources is at all satisfactory, they 

\ 

may select another which they fee^3 would be mre appropriate 
* After they have finished the exercise, group the triads 

into sixes to evaluate each other's action plans. 



ERIC 
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CUSTOMIZING THE RIM 



GOAL: 



TEXT: 
(5 minj 



ACTIVITY: 
(35 min. ) 



To help participants work through the whole RIM using real 
re$;purce$ in' their CJwn settings, (Objective 5, and a second 
opportunity to fulfill Objective 4\ 

Read the first two paragraphs of text aloud (page 50). Parti- 
cipants m^y follow if they wish. 

Respond to any questions. Then have participants complete this 
section (through page 55), working individually. (Or you may want 
to have groups from the same setting work together. In this case 
they meet the objectives as a group instead of individually,) 
Remind participants that they may wish to use a resource 
identified earlier on the Current Resource Inventory sheet 
(p. 14). . . ■ ■ _ 

Have them exchange Resource Evaluation Forms and Resource 
Action Plan Guides and discuss. 

NOTE: YOU will evaluate the partiici pants' efforts at a 
later time. Evaluation of this activity consists of two parts: 
(1) three Resource Evaluation Forms; and (2) one Resource 
Action Plan Guide. The Resource Evaluation Forms aVe 
evaluated the same way a^ before, by total! ilig the number of 
criteria from page 41 'which were used. The Resource Action 
Plan Guide is evaluated by *^hecking to see if at least three 
activities are listed in each of the three categories of the 
Action Plan, ' ' 
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RESOURCE ATTITUDES POSTAS^ESSMENT 

G()aL: To compare resource attitudes held after experiencing the^ 

program activities with those held before doing so. 

(Objective 6) ' - 

TEXT: Have participants read text on page 56, 
(3 min. ) 

ACTIVITY: Have participants fill out the inventory just the way they did 
(7 min.) . 

at the beginning. Distribute the driginal Inventories and have 

them compare this Inventory with the first one. Give them a 

chance to discuss their ratings with ^ach other. Collect both 
pre-^'and postassessments^:* 
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WRAP-UP 

GOAL: Describe References, answer any final questions which the parti- 

cipants may have, and conclude the day's activities. 

ACTIVITY: Describe References* to participants. Discuss briefly any ques- 
(5'min,) 

tions which participants have about the program or the materials. 
Thank them for coming and express the hope that they feel more 
resource resour({eful) as a result of the day ' s experiences. 



^Note: The Appendices are used earl ier" in- the section on Nonhuman 
Resources. They need^lfc)t be discussed again,. y 
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